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2QL7 -2DL8
AISSE - Class X

st.
No Name of KV Number of students

Pass % Pt.APPD. PASS

81

FAIL COMP
1 AMI-A 85 4 95.29 59.26
2 BAIMGARH 128 128 n

o

0 100.00 52.8
5 BARWAHA 63 59 4 93.65 48.25
4 BARWANI 38 35 0 3 921 48.29

BETUL 39 37 0 2 94.87 51.54
o BHIND 77 58 0

0

19 75.32 48.12
7 BHOPAL No.1 176 176 0 100.00 63.01
8 BHOPAL No.2 169 163 I

0

6 96.45 56.72
9 BHOPAL No.3 (S1) 70 69 1 98.57 64.29

10 BHOPAL No.3 (S2) 65 65 0

0

0 1 00.00 63.27
11 BNA 67 65 2 97.01 52 43
12 BURHANPUR 30 27 0 J 90.00 48.75
13 CRPF BANGMSIA 34 34 0 0 100.00 51.9914 | pATtA

31 27 0 4 87.10 49.27
15 DEWAS BNP 95 94 0 1 98.95 56.32
to DHAR 58 56 0 2 96.55 45.00
17 GAIL VIJAYPUR 35 35 0 0 100.00 62.57
18 GUNA 80 80 0 0l 100.00 1 qa.ts
19 GWALIOR No.1 (Sl) 175 159 1 15 90.86 52.86
20 GWALIOR No.1 (S2) 37 30 0 7 81.08 52.84
21 GWALIOR No.2 137 131 0 b 95.62 60.1 1
22 GWALIOR No.3 120 118 0 2 98.33 49.81
23 GWALIOR No.4 97 74 1 22 76.29 46.1 3
24 GWALIOR No.5 74 70 0 4 94.59 51.62
25 HARDA 40 26 n 14 65.00 43.00
zo HOSHANGABAD 50 50 0 0 1 00.00 59.25
27 INDORE No.1 (Sl) 148 147 0 1 99.32 57.69
28 INDORE No.1 (S2) 55 55 0 0 100.00 50.1 8
29 INDORE No.2 95 89 1 6 93.68 47.71?n ITARSI No.1 OF 61 59 0 2 96.72 59.39
31 ITARSI No.2 CpE 79 79 0 0 100.00 63.1 6
32 JHABUA 28 27 0 1 96.43 58.48
JJ I(ARERA ITBP 38 38 0 0 1 00.00 58.88u KHANDWA 105 97 0 8 92.38 43 52



J5 KHARGONE 71 69 0 2 l e7.18 I 47 .50
JO MANDSAUR

57 54 0 3 94.74 5't.71
37 MHOW

111 111 0 0 100.00 60.65
38 MORENA 35 33 0 2 94.29 56.14
39 MUNGAOLI 63 60 1 2 95.24 54.37
40 NARMADANAGAR

31 31 0 0 100.00 60.48
41 NEEMUCH 106 106 0 0

2

100.00 s4.34
42 NEPANAGAR 35 33 0 94.29 51.50
43 PACHMARI 55 55 0 0 100.00 58.14
44 RAISEN 33 31 0 2 93.94 57.27
45 RAJGARH 75 67 0 8 89.33 46.33
46 RATI.AM 82 RN 0

0

2 97.56 48.41
47 SARNI 67 62 5

3

92.54 52.87
48 SEHORE 73 70 0 95.89 57.02
49 SEONIMALWA 66 66 0 0 100.00 56.74
50 SHAJAPUR 56 56 0 0 100.00 50.98
51 SHEOPUR 34 26 0 I 76.47 40.66
52 SHIVPURI 74 70 0 4 94.59 49.22
53 TIKAMGARH 42 42 0 0 100.00 63.63
54 UJJAIN 120 119

9
0

1 99.17 58.23
55 VIDISHA 78 67 11 85.90 44.55

KVS RO BHOPAL 4043 3846 4 193 95.13 53.96

No. of Students
No. of Students Appeared

Total No. ofBovs passed 2772(94.64%
Total No. of Girls passed 7674(95.77o/o
Total No of studenls se"u.irrg ato"e
90 & above
Total No of Kendriya Viayatam
havinsX
Total No of fendriyi-iayatayal *itt,
TOOo/o result

Hiehliehts:
ii) KV Tikamgarh produced 100% result with highest pI 63.63%iii) 33 KVs have produced above 9|o/o in class Xir) 22I<\I havee produced below 9S%o in class X
v) The PI in class X has been 53.96
vi) The total number of students getting merit certificates in X for the year

would be 22.



sl.

No Name of KV
Number of students

Pass %o P.t.APPD. PASS FAIL COMP
1 AMI.A 60 58 0 2 96.67 56.92

2 BAIRAGARH 105 105 0 0 100.00 55.67
BARWAHA 31 31 0 0 100.00 66.53

4 BARWANI 29 23 1 5 79.31 40.52
A BETUL 32 31 0 1 96.88 59.30
6 BHIND 40 38 1 1 95.00 62.94

BHOPAL No.1 187 187 0 0 100.00 69.64
o BHOPAL No.2 108 99 2 7 91.67 55.76
I BHOPAL No.3 (S1) 87 86 0 1 98.85 61.01
10 BHOPAL No.3 (S2) 33 30 0 3 90.91 52.58
11 BNA 64 63 0 1 98.44 57.07
12 DEWAS BNP 84 84 0 0 100.00 | 52.68
13 DHAR 47 47 0 0 100.00 62.39
14 GUNA 62 60 1 1 96.77 61.25
15 GWALIOR No.1 (S1) 159 157 0 2 98.74 62.31
16 GWALIOR No.1 (S2) 10 10 0 0 100.00 62.00
17 GWALIOR No.2 111 111 0 0 100.00 63.87
18 GWALIOR No.3 104 101 0 3 97.12 52.86
19 GWALIOR No.4 62 60 1 1 96.77 53.99
20 GWALIOR No.5 75 74 1 0 98.67 55.30
21 HARDA 27 11 I 7 40.74 24.44
22 HOSHANGABAD 35 35 0 0 100.00 61.36
23 INDORE No.1 (S1) 134 133 0 1 99.25 65.58
24 INDORE No.1 (S2) 50 50 0 U 100.00 57.60
25 INDORE No.2 101 97 1 3 96.04 61.73
zo lTARSlNo.l OF 49 45 0 4 91.84 57.30
27 ITARSI No.2 CPE 75 66 4 5 88.00 54.87
28 JHABUA 47 47 0 0 100.00 71.54
29 KAREM ITBP 30 30 0 0 100.00 57.08
30 KHANDWA 71 66 3 1 92.96 55.95
?,1 KHARGONE 49 48 1 0 97.96 44.85
32 MANDSAUR 53 50 0 3 94.34 58.1 6
33 MHOW 98 98 U 0 100.00 65.51



u MORENA 32 32 n 0 100.00 | 62.53
35 MUNGAOLI 43 43 0 0 100.00 73.60
36 NARMADANAGAR 20 20 0 0 100.00 62.13
37 NEEMUCH 117 96 3 18 82.05 51.67
38 NEPANAGAR 46 42 0 4 91.30 53.21
39 PACHMARI 36 36 0 0 100.00 61.74
40 RAISEN 43 43 0 0 100.00 64.83
41 RAJGARH 59 58 0 1 98.31 58.47
42 RATI.AM 62 61 0 1 98.39 54.88
43 SARNI 60 57 0 3 95.00 63.79
44 SEHORE 56 56 0 0 100.00 70.36
45 SEONIMALWA 37 37 0 0 100.00 67.57
46 SHAJAPUR 19 19 0 0 100.00 67.89
47 SHIVPURI 64 64 0 0 100.00 66.41
48 UJJAIN 95 95 0 0 100.00 64.68
49 VIDISHA 48 46 0 2 95.83 56.35

KVS RO BHOPAL 3146 3036 28 81 96.50 59.83

No. of Students
No. of Students A

Total No. of Girls passed
Total No of students securinf above 90 &
above
Total No of Kendriva Vi havins XII
Total No of Kendriya vidyatayas witfrtOOoto---

Hiehliehtes:
- KV Tikamgarh produced rooo/o result with highest pI 73.60
- 39 KVs have produced above 9}o/o in class XII
- 10 KV havse produced below 95% in class XII
- The PI in class X has been 59.83
- The total number of students getting merit certificates in X for the year would.

be 33.



2

N of

S.
No.

Name of Kendriya
Vidyalaya

Value
Points
awarded in
Administrat
ion out of
3s0

Value
Points
awarded in
Academics
out of 500

Value Points
awarded in
Others out of
150

Total Value
Points
awarded
out of 1000

1 Amla 284.8 151.63 70.00 506.432 Bairagarh 301 206.r2 92.50 599.623 Bangrasia 262 174.27 88.00 524.274 Barwaha 290 202.02 88.00 580.025 Barwani 252.2+ r49.OO 85.00 486.246 Betul 259 150.34 114.00 s23.347 Bhopal No. I 298.5 238.83 77.OO 674.338 Bhopal No. 2 27I 2r9.37 7I.OO s61.379lBhopalNo.3(Ishift) 320 219.45 104.00 643.4510 Bhopal No. 3 (II shift) 320 196.39 99.00 615.3911 Bina 297 169.36 75.00 535.36I2 Burhanpur '242 111.60 82.00 475.613 Dewas 324 2ro.63 82.00 616.63L4 Dhar 313.4 790.42 103.00 606.8215 GAIL Viiaipur 285 I22.35 86.00
7I.OO

493.35T6
L7

Ganjbasoda 204 47.66 322.66Guna 27r r43.66 68.00 482.6618
19

Harda r97.45 I 18.14 74.0O 389.59Hoshangabad 279 | 229.77 98.00 606.7720 Indore No. 1 (I shiftl 322.5 349.70 13s.00 807.22I Indore No. I (II shift) 309.5 323.36 103.00 735.8622 ndore No. 2 220 It9.52 94.OO 493.5223 tarsi No. 1 284.5 135.12 84.00 503.6224 tarsi No. 2 284.44 146.16 63.00 493.625 GAIL Jhabua 322.5 346.O2 75.00 743.5226 Karera 244 152.68 62.OO 458.6827 Kasrawad 25r 80.63 94.OO 425.6328 Khandwa 262 206.02 61.00 529.0229 (hargone 267 r48.23 67.OO 476.2330 Mandsaur 337 198.00 97.OO 63231 Mhow 318 203.52 85.00 606.5232 Mungaoli 282 150.16 7t.oo <ne 14'
33 Narmadanagar 318.8 2r3.78 92.OO 624.5834 Neemuch No. 1 316 190.18 97.OO 603.18
35 Neemuch No. 2 277 86.00 75.00 43836 Nepanagar 266 115.60 81.00 462.6
37 Pachmarhi 307 183.51 112.00 602.5 138 Raisen 2s6 209.25 123.00 588.25
39 Rajgarh 313 145.81 99.00 557.8140 Ratlam 279 205.20 90.0o 574.2
41 Sehore 280 r54.27 47.OO 481.27
42 Seoni Malwa 317 242.68 100.00 6s9.68
43 Shajapur 263 744.39 75.00 482.39
44 Shivpuri 269.5 171.38 80.00 520.88



45 n 325 194.81 6t oo (Q1 al
46 Vidisha 320 2r3.63 76.0Q 609.6347 Chanderi 2TT,5 70.50 75.00 35748 Multai 230 92.43 65.00 387.4349 Ambah 224 7.40 79.OO 310.450 Bhind 244 130.00 71.00

76.00
445

51 Datia 234 r04.75 4t4.7552 Gwalior No. I {I shiftl 2s8 276.04 37.00 57r.O4

53
Gwalior No. 1 (II
shift) 249 126.15 42.OO 4I7.I554 Gwalior No. 2 280.5 779.7I 29.OO 489.2755 Gwalior No. 3 273.61 144.26 53.00 470.8756 Gwalior No. 4 280.8 rs2.32 53.00 486.7257 Gwalior No. 5 330.5 2t6.27 97.OO 643.7158 Morena 275.6 146.15 73.00 494.7559 Sheopur 309 171.31 0.00 480.3160 Tekanpur 22r.5 69.L2 78.00 368.6261 Dabra 246 71.OO 29.OO 34662 Sarni 279.4 r18.76 37.00 435.16

b Tikamgarh 722 110.00 1 I 1.00 343

3.
Back to B+sics project:

Kendriya Vidyalaya sangathan has taken up a project "Back to Basics, to
improve teaching and learning strategies and to enhance the basic skills of
reading, writing, arithmetic etc. among the children from class I to VIII

' 346 PRT out of 602 and 329 TGTs out of 511 have been trained in Back
to Basic Training programme.

. HQ level training programme for the 05 officials (01 Ac, 01 principar , 01
TGT, 0r HM and 01 pRT) from 13 Regional offices organized,at RIE
Bhopal from 18 to 19 Dec 2OIT.

Slate Analavsis 2O1Z-1g

Class Total No of
Students

Total
appeared

LT L2 L3

I 5193 4948 2666 1997 285
II 5346 5 153 2887 1886 380
ru 5363 5245 2796 2065 384
IV 5299 5187 2577 2249 361
V 5395 5307 2672 2253 382
VI 5256 5203 I291 3228 684
VII 5140 509 1 914 3322 855VIII 5128 s080 1293 32s5 532



and Counsellors

Provision has been made for appointment of Doctors, Nurses & Educational
counsellors on contractual basis in KVs. Guidelines have been issued by KVS(HQ)
from time to time regarding their nature of work and duties. It is to be ensured that
their services are mad.e available and utilized effectively.

vacancv.

Maximum students were encouraged to participate in Maths olympiad,
science olympiad, etc. coaching and practice for such competition was organ2ed
by the teachers of the Vidyalaya.

860 students participated in Vidhyarthi Vigran Manthan. Master Sarthak Chauhanclass X, KV Guna participated at WM National level

More and more children must be encouraged to participate in such
competitions like KVPY/NTSE along with providing training /coaching/practice as
they are non routine exams.

Yojna(KVPYf. one student of KV No.3 Bhopal has cleared all level.

Exam. (School wise details Annex _IIf

The Green School Audit Programme of Centre for Science & Environment
(csE) involves carrying out of rigorous online audit by the schools on the
environmental practices within their own premises, following a set of guidelines
outlined in cSE's Green school Manual which is made available online to a-ll school
which register for the programme. The programme helps schools to audit their
consumption of natural resources within their own premises. This year, under the
aegis of Swachh Bharat Abhiyan, GSP will focus on Waste Management aiming to

Annex-1)



build zero-waste school. It also highlights the significance and relevance of eco-
friendly practices, thus helping the students to develop a holistic perspective and
suggests practical doable mitigation measures. The audit process is in the form of
simple surveys, daily observation and weekly activities

46 schools are registered in Green schoor Audit programme. rT
Bhopal Region have not regristered for the audit and submit audit online.
wise details Annex III)

National

NCERT

KVs of

(School

- The focal theme of National children Science congress-2olg is o science,
Technology and rnnovation for clean , Green and Hearthy Nation ,
which has been already circulated. Mrs. Rani Dange, Ac, KVS Ro Bhopal
and sh' A'K' Panda Principal KV Vidisha have attended 02 day orientation
programme for Regional co-ordinator and Regional Academic co-ordinator
held at ZIET Mumbai on 19 and 20 J:uly 2OI8

- The venue and dates for National & Regional level children science
Congress-2O1g competition will be intimated soon.

- The students of KVs have been participating in Jawaharrar Nehru
science, Mathematics and Environment Exhibition organised by
every year.

- KVS Regional level 45th Jawaharlal Nehru National Science, Mathematics & Environment
Exhibition (JNNSMEE) 2017-18 held at Kendriya Vidyalaya No.3 Bhopat on 19th & 20th
Dec.20L7.

- Jawahar Lal Nehru science Exhibition for the year 20Lg will be intimated as soon as
received from KVS (He)

This year Manipur (State ) is allotted to Bhopal Region.
The detailed letter and schedule of vidyalaya level /cluster/Regionar/
National Level Exhibition of social science is already circulated by this office
26-06-2018 As per KVS retter dt.224.4.rg, it is proposed to conduct
Rashtriya Ekta Shivir in this Region as under :_

At Vidyalaya level: Before 15th Aug. 201g
At cluster level:2I-23 Aug. 201g
Regional level: 30th Aug, 31st Aug. & 1st Sept. 201g
National level: 31st oct. to 2nd Nov. 201g at New Delhi.
The Regional level exhibition will be held at KV No.1 Bhopal.



11.

S.No. Name of the 0r urse Duration Venue No.of teachers
attended

1 PRTs 3'o to 12- Jan.18 No.l Bhopal 53
2 PRTs 3'o to 12- Jan.18 No.2lndore 25
3 PRTs 3'' to 12"'Jan.18 Khandwa 35
4 TGT(Hindi) 1Cn to 23ro Mav 18 Mhow 44
5 TGr(P&HE) lC'to 23' Mav 18 No.l Bhop0l 31
6 PGT(Hindi) 1Cn to 23'o Mav 18 No.3 Bhopal 27

Inservice Course(ltt 2018
S.No. Name of t Course Venue (KV)
I PGT(Hin, No.l Gwalbr
2 PGT(CS} No.2 Bhopal
3 TGT(EnE. No.5 Gwalior
4 TGT(Sh. RSS, Bhopel
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Proposed
Distributi

them.
High ac
planning

Discussion
participan

Discussion
Discussion

Region

Teachers,

encourage

Compilation of a ready handbook of reference material.
project/practical work as prescribed in CBSE.

CBSE
I marking scheme as provided by cBSE to the evaluators during
ation.

and erlm tion A
Dr. Asad Ahmad, PGT( Eco) Mungaoli now posted in Lucknow

Dr. surendra Kumar, TGT(AE) No.2 Indore got Innovation and

t2

Trainin g programme/ workshop

ratning programmes/workshop :Agenda points-
of Performa to participants to state their grey areas faced by

teachers to share their success tips and month wise strategic

an open session where the grey areas previously cited by the
are clarified.

and Chairman wherever necessary. They should

Experimen Award 2oL6-r7. It's the responsibility of the principals to
ensure t properly frlled in forms must be forwarded with signatures of

guide sta-ff to apply for Awards and maintenance of records.
At least application from each cadre from each I(v must come in 201g.

The letter for Innovation and experimentation in KVS 201g-19 has
already been circulated vide this offrce letter 18-04-2018. The last date of
submission the recommended application in the prescribed proforma to this
oflice is 01-08-2018.

g KVs of Bhopal Region have identified for

pal

Master trainer got the

training at ZlYt Gwalior Now ,

Training will be imparted to



5. Dewas

5. Dhar

7. Guna

8. Hoshangabad

14. Usg Of ICT :

It has to be ensured that optimum and effective utilization of
available infrastructure e.g Labs, Library, playground, Resource room, cMp
room, ICT gadgets etc. is made in all the Vidyalayas. The records may be
maintained to ensure the use of ICT gadgets which may be verified during
school supervision

15 AdmiSsion :

1. Many schools faced connectivity issues during a narrow time
window when conducting t]le last category lottery foi their respective
schools. As a consequence, the post-lottery list may have sho^wn up
incorrectly and incompletely when the connection was restored.

2. After automated draw of lots of sGC category, it is found that post
lottery nufnber is selected without considering priority of senrice
category. so that necessary amendments in trr. software was
required tq be corrected. As there was no provision of category wise
shortlisting in sGC category and the proviiion of Doc oK was not
there

3. Many schools were facing problem of tie while shortlisting for classI in i.r.o various categories like sc/sr/ cat-r/cAT-Il/cat-luTcat-tv
/Cat-V wise.
4. After applying filter when we were trying to download excel file. It
fetched a-11 the records (without hlter)
5. Parent were charged huge amount of rs. 2oo to 500 for filling form
by cyber c4fe and they filled wrong.....as per their perception.....again
they went back for correction
6. For admiission, only the information required for sorting should be
asked to frl[' After sorting, parent should contact school and hll offline
form for admission. In that way, parent can fill from mobile also
without arrtbiguity
7. Problem facing in kvs online admission - Heavy load on the server
cited cause problem to admission
seekers P4rents struggle for days

forms.
to submit the frlled-in application

8. speed off server due to which consequences faced by many parents
at the last time and they couldn't registered their ward and didn't



registered due to non-clicking on declaration
validationls, lack of automated shorflisting

Authentication

9. There
and age
and im
as per

ground

{nust be a proper communication between KVS authorities
rfy grve.l task during entire period of deveropment, testing

ntation phase. And yes this testing phase must'be there
blished standards. A committee mav be formed tote having authorit5r side, technical experts who knows

ity of infrastructure and manpower available in KVS.

4. Discrepancies found after Randomization of sGC (Single Girl child)
category

ll,:t autlmated. draw of lots of sGC category, it is found that post
lottery nu[nber is selected without considering priority category. sothat neceqsary amendments in the softwar" *"I required.

mission portal can be simpre and user friendly. It should
bg completely online in all aspects.

o $erver must be powerful.
t 4n off,rcial admission mobile app can be designed and

la]unched so that interested parents may apply and may
upload the documents as per requirement for admission free
ofl cost at their own level

. Inr system itself provision to avoid multiple registrations can
bei there

o Prlovision of generation of admission lists for all categories
add sub categories

. LiFt of service category can be attached in admission form.

16 Revigq of gnsoing Proqrammes :

t Establishment of 226 Digital Laneuase Labs :
As Per KVS (HQ) Letter No. F6-
I/KVS(EDP) I 2077 lLanguage Lab / dated 2S-LI-2OI, 13
KVs of Bhopal Region (KV Amla, Bangrasia, Burhanpur,
Mandsaur, Narmadandg{, Raisen, Sehore, Vidisha,
No.2 Bhopal, Mungaoli, Guna, Neemuch and Mhow)
were identifred for setting up of Dedicated Language Lab.
(Details attached )

Reuse of Books :

It is heartening to note that Hon'ble commissioner's
KVS initiative on the subject started encouraging
the students to gift their old books to the junior



students. The details of 2OIT-I\ have been
collected form all the Vidyalaya as under
o No. ofKVs - 63
. No of students who gifted books: ggog
. No. of books gifted : 43704
. No. of students who received books: g2S4
o No. books received by students : 40946

Proper class room and campus management is the basis of swachhata.
There Nhould be litter monitors and students must be given duty by
class fleachers for ensuring proper anangement of furniture and
displayg in the class. Morning assembly must be utilized to promote
swachhata including cleanliness of uniform, well-polished shoes,
trimmed nails and properly cut hair. principals may give Swachhata
trophy to best maintained class every month to encourage and ensure
cleanlirfess. It's compulsory for the Principals to visit students toilets
thrice F d.y and see that water, soap, dust bin etc for toilets are
providefl. campus should be totally free from bushes and extra growth.

1m

It

4018 students appeared in class X in Board Exam 2OIg
and 1432 participated in Tarunostava.

Non-availability of Students. Maximum students wenr on
holidays and joined other competitive classes.
Due to extreme hot climate, parents were not willing to
send their ward. Tem. touching 480
Arrangement of block periods is not possible for all 4
domains.
Most of the students were not interested to attend classes
and after AISCE they moved out to other places like Kota,
Indore, Delhi, Bhopal and Hyderabad.
Due to CBSE Evaluation in the month of April,Teachers
were not available for subject enrichment activities

Duration may be reduced by 03 hours (L/2 d.ay).
should be made mandatory for students who are



interested to take admission in KV or some reward points
can be given for admission.
Tarunotsav schedule may be sent in February so that the
students can be intimated well in advance
Special permission to Engage of coaches for the
programme

Anandwar
This offrce instructed vide its letter No. 27-04-2018 to all
KVs of Bhopal Region to introduced of Fun day in
Primary section on every saturday (Except 2nd Saturday).
A11 the KVs of Bhopal Region has started the conducting
of Fun Day on Saturday for Primary section. The
Activities f Paper Meshy Drawing / Art and craft/ Music/
Communication skill/ Remedial teaching/ Genera_l
knowledge/ Libraryl Vedic maths/ Moral values/
Dancel Quiz I CCA activities/ Club/Sports activities/
Instrumental/Gardeninq, (Eco/Painting/Cub- Bulbul/
Dance / Drarna / SI Educational - Vedic
Maths/G.KValue education/ communication
skill/library/recitation/ riddle f puzzte / Skitl
development to promote creativity(Photos enclosed)

F E- Prajana /E-Pragva

Project e-pra$/a was introduced for class VIII
students in KV No.1 Bhopal. In this project2I3 Tablets
lvere supplied on t2tll. February 2018 and training of
sltudents and parent were organised by the Engineers
df Forstar Techno Solutions.

These Tablets were distributed amongst Students
and Teachers ( Maths & Science) For this session we have
handed over memory cards of class VIII study material,
t0 the officials of Forstar Techno Solutions (

Tab supplier Company) and they have provided
new Memory cards of class IX study material in the
rfonth of May 2OLA.

Additional requirement of Tabs (for the students
dletained in class IX) already been sent to KVS HQ as well as
telephonically to tab supplier .

F Vishruti

A three day residential Orientation programme for
Master Trainers - 'Vishruti' - A programme for the



empowerment of ttre adolescent girl students of KVS was held
at oM shanti Retreat centre (oRC) Gurgaon from June 25th to
27th June 2018 in collaboration with parigha Reserch and
consultancy Services Pune and srujan Research and planning
fourtrdation Pune was attended by 05 TGTs of this Region as
directed by KVS(HQ) letter dated 2O-O6-2Otg

Suggestions for further improvement

AMPRI center. Such type of workshop may be organized
frequently.

> AEP

In partnership with the Ministry of Human Resource

Development (MHRD) , United National population Fund
(UNFPA) has supported the Adolescence Education
Programme (AEP) in KVS since 2005 with NCERT as the co_

ordinating agency.

Adolescent are young people in the age group of 10-19 years

which comprise about 2lo/o of the country,s population. With
the right investments these adolescents can reach their full
potential as individuals, leaders and agents of progress.

F Jigyasa
S.N. Name of KV No of

student
S

particip
ated

Name of CSIR Lab Gist of Activities
conducted

o1 No.1 Bhonal o2 Advance Material
and Processes
Research Institute
(AMPRI) Council
of Science and
Industrial
Research (CSRI),
Bhopal

1. Instrument
Demonstration.

2. Live
demonstration
of Practical

3. Minor Project
performed by
students.

o2 NO.2 Bhopal o2
03 No.3 Bhooal o4
o4 Bairagarh o2
05 Bangrasia o2

ProEramme



The AEP programme enabres our students to articulate their
issues , know their rights , counter shame and fear , built serf
esteem and confidence. It influences the entire school
curriculum and ethos.

It works through a cascade training approach comprising of
master trainers who orient nodal teachers and they in turn
transact life skills based education to schools stud.ents.

F Awakened Citizen
A training of Awakened Citizen training programme is

conducted at KV No.1 Bhopal from 2Z .06.2OIg to
03.07.2018.
Total teachers participated in training programme as

under:
1- I Year -98
2-II year -93
3- III year - 63
7O2L students participated in Awakened citjzen

Programme

r No specif,rc period allotted in time table.
r No assessment tool framed to ascertain Its transmission

to students.

' No separate provision in time table to conduct modules of
ACP

Periods allotted for the ACp should be included in
Teacher's work load, so that , Teachers willingly may do
the justifrcation for this programme.
Util2ation of miscellaneous classes for this
purpose.Notes and study materials can be provided with
easy comprehending language.

Prpgramme



Seema Darshan

With reference to KVS(HQ) letter F i1029/OSD/Def /KVS(HQ)/Misc/ Seema
Darshan/16r+3 -1648 dated 04.05.2018 on the subject cited above, the following 10
Girl students of Bhopal Region participated in Seema Dharshan Phase -VI to
Jamn A from25-29 June 2018 alone with 02 escort teachers. :

S.N. Nfme of
StUdent

Class Name of KV Sex Age Contact No.
of the Parent

01 PaLlak Dhoot XI Pachmarhi Fema-le 16 94253rO444
o2 Artushka

Bhaskar
XI Seoni Malwa Fema]e t6 9826020446

03 K4ja1 Yadav XI Mhow Female I6 7753919007
o4 Rr.lchi Sahu XI Dewas Female 16 932943230r
05 Sonam Singh XI Bairagarh Female 15 9583274898
06 Chesta Rawat XI No.3

Bhooal{llshift)
Female 15 9340130798

o7 R4ksha
Thakur

XI Barwaha Female 15 9669697795

08 Artshita
Mdena

XI Narmadanagar Female IO 9425952704

09 S4nyami
Tiwari

XI Bina Female 15 9407266756

10 Stuti Mishra XI Shivpuri Female 15 9584848680

l4.Proficiencv in Spoken English

Comnrunicative skills of the school heads and teachers are of
paramount importance in the school system. Effective communication is
very much essential as it facilitates proper learning, understanding of
informatio4 and builds a sense of confidence and leadership qualities
among the gtudents.

The bilingual competency of the Principal and teachers are expected
to be flawless but is has been observed that a higher percentage of them do
not possegs requisite communicative competence. Though it is the
responsibility of the individual to develop his communication skills in the
interest of his own self esteem, it is not materializing. There is a need of
conceptualizing a well-tailored programme to impart training for teachers
and Principals in developing and improving their communication skills.
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19. Garnes and Sports

Sports Achievement in 49th KVS National sports Meet 201g-19

i- ---- --*';';:;;;;
Boys II- 14,17 aad 19

S.Illo l{rat O{?hl Escat Gold Silvcr Bronz Rrnsr&s
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3
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s Erdr-lntoal! 14 Boya
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,Lclr"le*eru.erct iB" 4'g.h Ilvs ltatiacatr spartc rtreet zola

l€ttc}'t €irt: FJr - 1,?} frcu!

.ntclr*Jr It- 1+ cirlx{ IaaiE
Raqd) ("el

Hostel

1. KV No.1 Gwalior
80% tuvork comprted. work srowed down due to rack of fund .

2. KV Pachmarhi
work not started , MES refued to prepare and give the estimate . Funds
return back to KVS(Ha). Fresh estimate to be called from other agencies.

RSCB Fr,rnd

Budget for the current year has already been prepared and
approved hy the Regional Sports control board

Regional Sports Control Board Account
Details of Fund position for the year 201g-19

Balance as on 0L.04.2017 43805659
Last year Income 35935070
Last year Expenditure 43199934
Total Balance as on 31.3.2018 36540795
Income during the month(April to June,lg) 34156L9
Expenditure during L3077773
Balance as qn 6.7.2018 2687864I

Note:- Rs.25000000/- received form KVS He New Delhifor National Sports
Meet in the financial year 2OI7-18 and Expenditure statement sent to KVS
HQ for Rs.25773548/- Balance Rs. 773s48/- received from KVS He New
Delhi on 30.5.2018 through RTGS.
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2t. Safity and Sequri,tJ measqres (NDMAli
- The schools have been sensitized about precautions, rules,

reglrlations and procedures to promote safe living. Safety education
shoJuld be an integral part of schools programme to develop attitude,
vahfes, skills and habits which are responsible for safe living in
todfly's world. It shourd be ensured. that sop is implemented under
all Qircumstances.

- The parameters include boundary wall of sufficient height, two
ent{v/exit gates with sentries along with warning bell at sentry post,
dis$lay of local police telephone numbers, ccrv cameras, public
Ad{ress system, Mock drills, School layout plan at the entrance and
antdcedents of all the contractual staff including the security,
sweppers, etc. in the custody of the principal .

Police verification in case of a1l the workers provided by agency
responsible for cleanliness, gardening and security guard is
cor{rpulsory. similarly the police verification of all coaches/
corttractual teachers should be ensured

REPORT FOR THE QUARTER

MONITORING OF IMPLMENTATION OF
THF NATIONAL DM GUIDELINES ON SCHOOL SAFETY POLICY

AT THE ORGANISATION LEVEL

Part l,- Ba$ig Information
1. Region: BHOPAL

Totdl Schools: 60
No. bf schools running in permanent accommodation: 46
No. pf schools running in temporary accommodation: 14

2. GatQgory/Type of Schoots:

5
5

3. Has the school safety advisory committee been constituted at the
Regional level? (Yes/No)

Par:t. lf. - Status of implementation of the National
Guidelines on School Safetv Policv

( For the Quarter - JUNE 2018 )

s.
No

Activity: Done Yet to
be done

Total

1. Nqmber of schools which have finalized the
sQhool disaster manaqement plan (SDMP)

46 14 60



2. Number of schools which have conducted
sgfety audits:

a) Structural

38 22 60

r.r, Non-Dtructural 19 41 60

3. Nlrmber ot sc
annual mock drills

45 15 60

4. Numberof schools wh@
hf,ve been installed

60 0 60

5. Number of
norms w
inflammabl

60 0 60

6. Number of schoolsffi
safety standards as per local building bye_
laws(as approved by local authorities)

57 03 60

7. 37 23 60

8. Number of schools wtrere stuOents anO
teachers undergo regular training in school
s4fety and disaster preparedness

58 02 60

9. NUmber of schoots where dGster
management is being taught as part of the
curriculum

60 0 60

22. ta
Thene are some KVs which are having almost fun strengths of pGTs,

while few KVs are facing acute shortage of pGTs. The KVs with no regular
PGTs may have contractual teachers but usually the contractual teacher is
not experienced and competent especially to deal with slow learners.
Therefore, its compulsory to get guidance for such students from mature
and experienced PGTs. It should be informed to arl the pGTs that their
services maty be taken for lo to 20 days in a year for a neighbouring school
of Region for the benefit of students. They should plan the teaching in their
own schools in such a way that no adverse effect is observed in the result
and they may spare time to help other KVs also. The school where regular
PGTs are not posted and they require the guidance of pGTs from other
schools may send their proposals alongwith suggested name of pGT at al
early date sO that proper arrangement can be made.



23.N and nture Activities :

NCC

ture
s ( Amla, Barwani, Datia, Dhar, No.l Gwalior (I& II shift),
wa Khargone, Narmadangar, Nepanagar, pachmarhi, Raisen,

No.2 Indore, No.3 Bhopal II shift) conducted the Adventure
activi in 2Ol7-L8(School wise details enclosed (Annex IV)

15
Kh
ch

24.

o$ skri
All
cla

e students who wish opt for study Sanskrit in
IX & X and in XI and XII provided the facility for

the e in Bhopal Region
D ils of students studying Sanskrit in Bhopal
Re on is as under:

onal orei
student studying Regional Language in Bhopal Region.

7 students (VI to VIII) are studying German Language in

Total expenditure
in AY 2017-18

sL20r/-

25262.00

No of students stu
329
238
38
28

hopal Region (Iff-1 Bhopal and KV No.3 Gwalior)



FOR PRI ALS'CONFERENCE 2018

sf

cases of sraJf - 81(d): '

property

24.

Tralsportation of study material

Other Misc. Matter pert ing to Administration.

Any other

their annual
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2.

3.

sul-mrgz{R (t-ett wins Extremrm)qenfua ffi Cq t'ti oefi{, trflIild gtet, gelso-s, sftR

qff .'# ffi ft{frffia aft qrpqfua B, q'} g?ra; i dr-d-q,] d p uEra d r{I?I-?IIq 1 0

gftffi si6 [ff4 bl qrtui 
r

Ed\* frET' d) 3iafr ro d#tq fr€lErq 3iiila a urdlq atT *qiqtd :-

gsl(ft ften d 3id-drd as ffiq ftrnrdq ffi + e-{drd} + {cqiE'4 + ftrs

"r*l S argzm CrsftRra i}o z+t B'-

New Provisions for Left wing Extremism(LWE) districts, state of Jammu and Kashmir, Himachal

Pradesh, Uttrallhand, North Eastern Reg

at least 200 emPloYees of the fence Setvices including Ex-servicemen or Para

of lndia Undertakings individually or jointly at the
Mimilitary Forces or of Central Govt. or of the Govt

Parameters Maximum
weiohtaqe

Weightage
awarded

Remarks
st.
No

1 ilwts/impedimentstikeLTline/HT
Line/Trees, low lying land and land in two or more plots etc'

No points shall be awarded evern if one of the impediments

awic{c

20

152 Provision of utilities (Power, water and lJralnage laclllry 0y me

local authorities) No points shall be awarded even if one of the

,,{ili{iac ie nnf nrnvidad

153 Road connectivity to the site iapproach road)

4 @accommodation for 50% staff as per

KVS norms.

10

5

^,,,^.rlad fnr 9O lrmc and ahove

20

20o District having no KV(lf any KV'already exsts In me olsInGI'

zero point will be awarded)r
100



r\:: UJIiRI 8{IkI 3ITsTeIFt ::

fdt-q fuil-f,q riar@, q@Td-q, ftd
s 3 / 2 o 1 5 7dfurir 1 1 0 1 1 2 / a 3 / 2o r s rdfurirgwrfEro{- r,
arrsa stlerqra of ergeiznsfr +) arq o-tiar I

rlsl tD-dTlcF t 01 1 21 1 01 1 2/
11.o4.20i8 d 3qrfl-{ g-o-q

d
Fdio

s.
no.

Elements of Access Audit Components to be addressed immediately No. of KVs School
buildings/ RO/
ZIET where the
facility is provided
(Enclose List)

No. of KVs School
buifdings I Rol ztHl
where the facility to
be provided with
target date (Enclose

[istl
L, Information and

Communication Svstem
Website Accessibility

2. Services Disability Sensitization of all Staff
3. Parking One Designated Parking Bay with International Symbol

of Accessibility.
4. Alighting Alighting space to be done at main entrance.
5. Accessible Route Tactile pathway with directional signage to be placed.

6. Accessible Entrance Ramp to be in main entrance of the buildine.
7. Reception and lobby Accessible reception to be introduced.
8. Stairs Handrail need to put both side of the stairs.
9. Ramp Ramp in main entrance with handrail.

(i) Upto ground floor
(ii) Upto allfloors

10. Handrails Both side handrail at the stair case

L7. Elevator (tift) Not applicable for school buildings
12. Escalators / Conveyor

Belt
NA

13. Corridors Grab bar to be installed in side wall
L4. Doors and Doorways Door lock to be leaver Wpe
1_5. Accessible Toilet One accessible unisex toilet to be constructed.

L6. Cafeteria NA

L7. Drinking Water Facility Accessible drinkine to be introduced.
18. Controls and Operating

Mechanisms
Switch boards to be reinstalled at appropriate heights and
safetv regulations adhered to.

19. Signage Prominent visible signage using the international symbol of
accessibility, identifying / advertising / signifying
accessible entrance and exit, reserved car parking, toilets
and availability of special services (if any to be created).

20. Emergency Evacuation Evacuation route plan is to be developed and displayed in
different locations of each floor and staircases in
consultation with safety engineers or local fire station.

+
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mfr S*qorqrurq I fireilb eriqfu€€FrFT (zrET),
bfiqft-qrdq€rrd{,

/r1\
At\ I

, 4 t frqq: iirfiqrrqrdqd.rdrrb6rdtgr$Frf*E-r$ftitqdh,riiq{ 
r

T6t{q/T+{qr,

It is to bring to your notice that

empanelled two agencies namely NPCC

agencies are as under:-

rid-r- sc+trr+ffrr

Dated: l* Ot.ZOtt

qle.r

t.**Hffi*
F.No. I r0rr7 -04/201 2_KVS(He) wK_rr 

f 
3i, o, _3 

I Z \

+qr{.

in compliance of amendment in GF& I(VS nas

and IJPSCIDCo. The execution area of these

1 {" {. rb oq+rrr vrs Esrq{r g4.iqrrc *iditc' fct" - dgo sil+ (GR slqr, qt{ trt$,
S, E-.trsq@

z fqc-dd'trWryorr+ondnwftft&, _ els,Sdhfrv r

(A list of zonal office of NPCC locatod at various place is enclosed for reference. )
It is therefore, requested to direct all the Principal of your jurisdiction that frst they

approach to KVS federal agencies i'e. cgwD / MES.,..and in'case of no responsd from
cPwD / MES, they may get the estimates fiour the constnl:tion agencies as stated above.

1..1



Nationat Projects Construction Corporation Limited,
15, IAS Colony, 1St Ftoor Kidwai Fjuri. patng-B0O0bt
Bihar

Nalional Prolects Ccnslruction Corporation dimited,
9tl. Nchru Cotony, Dehradun_249001
Utlarakhand

ctiOn Corporation Lirnitod,
I No. 5, Ashok Vrhar Cotony,

Chattisgarh

Natkrnal Projects Construction Corporatlon Limited,
Plol No. 1 48, Sector-l4, Gurgaon. 1 22003
Haryana

National Proi€cts Constructim Corporation Limited,
l:a, 01 S N Roy Road. Kotkara-z0OO2g
Wosl Eengol

N atlon at ProJcc{'s Construction C orpo ra rion L i m i ted,
GangqPlcza, 3rd Floor H.No.-1 69. Fta t No.-30 t.
Old Vasvl Nagar. Karkhana, Secunderabed-5OO0ts
Tolangena

Natronal POects Construction Corporafion Limited.
I:fo 2.!?nd Ftoor)Aapanjan paily Sonai n;;--'
Silchar-788006
Assam

Nationai lrojects Construclion Corpoation Limited,
H. No -8-8, Bhuwan Road, Uzan gazar,
Guwahatr- /U 100 i
Assan I

cts Const/uction Corporation Limited,
Shiflong-793021

Natidial. Projects Construction Corporation Limited,
House No. 1316.2nd Cross K.H.B. Colo;y

[jrn""1[.'^ 
Road, 8ansatore-56o0ze

Nrtional Prorects Construction Corporation Limiled.
101/C, Road No. I Mandir Mang Ashok Nagar,
Ranchi-834002

i y.rionur Plolg.t! Construction Corporar.on Limited,
; lsr Floor. A-20. Sector-127

[1T:
Nelional Prcliects Conslruction Corporalion Limited.
House No. 822 A, Near Dogra GrolnC.
Gandhi Nagar, Jammu-180004
Jammu & Kashmir

Nalional Projecfs Construction Co ited
Plot No. 203 Bldg. No. 31 B, Bimb
MHADAColony. Goregaon (East), 065
Maharashtra



Vacancv Position

Basically it has 05 proformae in separate excel sheets:-

L. Vacancy Position ;

2. Staffing Position ;

3. Contractual Teachers ;

4. Details post KV wise ;

5. Staff List.

It is requested that the information should be forwarded in
soft copy in excel sheet only. Information in pDF copies or
Scanned copies or in MS Word documents etc should be avoided.
The information should be forwarded to Regional Office in the
afternoon of the last working day positively. Sometimes the
vacancy position of the next month is requested by Regional
Office at an early date i.e before the last day of the current month.
In such a case, the anticipated Vacancy Position as on the l-st day
of the next month should be forwarded. However, it has been
observed that in such a situation, Some Vidyalayas forward the-
Vacancy Position of the very date on which it has been forwarded
to the Regional office. That doesn't serve the purpose. Kindly
submit the anticipated Vacancy Position as on 1't day of the next
month taking into account the cases of retirement/resignation/
voluntary retirement etc. In case there is any change in the
information already submitted before the Lst of the next month,
the same may be informed separately otherwise there is no need
to resubmit the information after l-'t of the month.

Proforma-1

1. There has been confusion in some KVs regarding sanctioned
posts of Sub Staff for Labs and other regular Sub Staff. It is
pertinent to mention here that in the staff sanction orders



issued from $he Regional office, the sub Staff sanctioned forLab and othEr regurar Sub Staff are menfioned separatery.However, in fihe monthry Vacancy position both ai-e mergedtogether as Slrb staff onry and accordingly the position of subStaff must be shown in the monthly vacancy position takinginto considerqtion both, the sub staff posted in Lab and otherregular office $ub Staff' The post of f unior Secretariat Assistantand sub staff spnctioned for hostel it<v r".hmarhi and Kv No 1Gwalior) shourd be mentioned against the hoster staff only.

2' Similarly' in thp staff Sanction orders issued from the Regionaloffice, the post of principar Gr-t and vice principar arementioned separately. principar Grade-II is sanctioned forvidyalaya upto the level of class vIII only. At present the postof Principar Grade-II is sanctioned in
ti) KV KasraWad;
(ii) KV Ambah;

[iii) KV Tekanpur, Gwalior;
[iv) KV Chandqri;

[vJ KV Multai;

[viJ Ganj Basoda;

[vii) No 2 Neemuch;&

[viii) Dabra

It is requested that the position of principal and principal
Grade-ll may be carefuily mentioned because while compiling
the information at the Regional office, the data is copied from
the excel sheet r*ceived from the vidy arayaand is pasted in the
excel sheet mea4t for compilation at Regional office.

3' The post of out gourcing Sub staff are mentioned separately in
the Staff Sanctiop orders issued from phe Regional office, butsome VidyalayaS are not showing the correct data of



sanctioned/in position and vacant post of out sourced Sub Staff
in the proforrtna 1 i.e. the Vacancy position proforma.
(Appendix 7 A of Accounts code- Privatization of certain
services in Schpol may be referred).

4. The post of Lab Assistant has not been sanctioned in any
Kendriya vidyalaya in Bhopal Region. Some vidyalayas are
confused about the sanction of Lab Assistant and Sub Staff
[Lab) i.e Lab Attendant. Both the posts are entirely different.

It is also observed that in the information received from
some KVs, the date/month and also the name of KV are not
mentioned in the excel sheets of the proformae.

Proforma-2

The Proforrna forwarded by the Regional office are not
downloaded by some Kendriya Vidyalayas. Instead of this they
make their own similar proforma in excel sheet and furnish the
information. It is pequested to ensure that the data provided by
your Vidyalaya ls correct and the same tallies with the
information provide in the other excel sheets.

Proforma-3

Now-a-days Kendriya vidyalaya sangathanfHQ),New Delhi
calls for the infqrmation of number of contractual teachers
appointed on a specific date by return mail or within a few hours
time. In order to $ubmit the information to KVS[He] within the
stipulated time fr4me, this practice of calling for the information
on the 1't day of dvery month has been adopted. It is requested
that the informatiton of contractual teachers appointed against
regular sahctioned posts i.e PGT/TGT/PRT etc and for those
appointed against posts other than regular sanctioned post i.e.
Computer Instructpr, Yoga, Doctor, Sports Coach etc. be provided



accurately' Norrpally the total number of contractual teachersappointed against Regular Sanctioned vacant posts shourd notexceed

case th ry. In

etc), th leave

should fforts
II thevacant post in the best interest of the vidyaraya. It should beensured that the difference in the Number of vacant posts and thecontractual teachers appointed is minimum.

Proforma-4

The inform4tion regarding category of the staff should beverified from the $ervice records of the individual and th"e^;r-,".of sanctioned Posts should strictly be as per the Staff Sanctionedfrom the Regional Office.

It should be ensured that there is no change in the proforma
forwarded by this office. Any change in the prescribed proforma
shall seriously affEct the compilation at the Regional office level.It has been observed that some vidyarayas change the position of
some rows which seriously affects the whole compilation. In this
region, the post of pGT[Bio-Tech) is sanctioned in Kendriya
Vidyalaya No 2 Gwarior onry, Kindly do not mention the post of
PGT(Bio) against the post of pGT[Bio-TechJ

Proforma-4 Staff List.

The purpose of requesting the information in the Staff List
Proforma is to determine the category, sub-category and receipt
of Award by the individual employee of the Vidyalaya. Kindly
clearly mention the sub category i.e. oH/HH/vH instead of
mentioning PH.



KENDRIYA VIDYALAYA
Vacancy Position as on

Sl.No. Name of Post Sanctioned
Post

ln
position

Vacant
Post

Remakrs
(TNJ/PNJ/
CLEAR etc.)I

?
3

Principal Gr. I

Pr@
Headmaster

I
q
0

PGTs
4 Hindi 0
5 English 0
6 History 0
7 Economics 0
8 Geography 0I Physics 0
10 Chemistry 0
11 Maths 0
12 Ejqlogy 0
13 Commerce 0
14 Computer Science 0
15 Bio-Tech

Total PGTs 0 0 0
TGTs

16 Hindi 0
17 English 0
1B Sanskrit 0
19 Social Studies 0
20 Maths 0
21 Biology 0

Total TGTs 0 0 0
22 PRIMARY TEACHER 0

MISC. CATEGORY
23 PRT (MUST) 0
24 TGT (PHE) 0
25 TGT (ART EDUCATTON) 0
26 TGT (WORK EXPERIENCE 0
27 YOGA TR. 0
28 LIBRARIAN 0

TOTAL MISC. CATEGORIES 0 0 0
NON.TEACHING CATEGORY

29 ASSISTANT SECTION OFFICER 0
30 SENIOR SECRETRIAT ASSISTANT 0
31 JUNIOR SECRETRIAT ASSISTANT 0
32 SU B-STAFF(I NCLUDI NG LAB ATTD.) 0
33 OUT SOURCING SUB STAFF 0

HOSTEL STAFF
34 LDC 0
35 GROU P'D'/SUB-STAFF 0
36 NURSE 0

TOTAL NON.TEACHING 0 0 0
GRAND TOTAL 0 0 0



KENDRIYA-VIDEI-AYA--
STAFFING POSTION AS ON

PRINCIPAL

VI C E PR I N C I PALFR-JM I PTI
GR-II

M I S C ( EX C L U D I N G MLI S I C &-
LIBRARIAN) i.e. yOGA, pET,
WET, DRAWING

PRT(MUStC)





KENDRIYA VIDYALAYA
STATEMENT SHOWING SANCT

IN POSITION CATEGORY-WISE AS ON

NAME OF POST No. of employees in position

VICE PRINCIPAL

ECONOMICS

COMPUTER SCIENCE

BIO TECHONOLOGY

SOCIAL STUDIES

GT (PHYS|CAL & HEALTH EDUCATTON)
TGT (ART EDUCATTON)

TGT (WORK EXPERTENCE)

PRIMARY TEACHERS

PRT (MUS|C)

Non-Teaching staff

STENOGRAPHER GRADE I

STENOGRAPHER GRADE II

HINDITRANSLATOR



Kend riya Vidyalaya
Staff List Regular staff including PrincipalNPlPr Gr-ll (Do not mention the names of

staff of KVS deputed from other KVs/Paft-Time teachers etc.) as on

SNo Name of lndividual Post Subject M/F v1 Sub
Category
VH/OH/HH

Whether KVS
National/Regional
Awardee.lf Yes,
Please Specifv

Year of Award of
KVS
National/Regional
Award

5o



$taff Sanction

Normally proposals for Staff Sanction [i.e. increase
and decrease in the sections or crasses/stream etcJ are
invited by the Kendriya vidy araya sangathan in the month
of December every year. It is requested that requirement
regarding fresh sanction of classes or increase and
decrease in the section may be carcurated taking into
consideration the available infra structure and number of
students that may be available for admission in the next
session and the recent guidelines of Kvs. It wilr be highly
appreciated that the proposar for increas e / decrease in
sections and opening/closure of steams be praced before
the vMc in its meeting weil before the proposals are cailed
for by the head quarter. This will also help in timely
submission of proposals from the vidyalaya even if the
chairman, vMC or the principal himself/herself is not
available at the station at the time of submitting the
proposal to the Regional Office.

It is hecessory to pay attention to the fortowing points
before sending the proposol for sanction of sections and
streoms in the vidyar,ayo in future, as the Expenditure Finonce
committee(EFC) Memorondum prescribes @

.

i) Th.e sections/streoms to be sanctioned only in the cose
of conseque ntia I increose a nd no ad ditiona t
section/streams shott be gronted;



ii)

iii)

v)

vi)

The KVs running in
sanctioned only single

temporory building
section in eoch closs,

shall

pubject to
avoi lqbil ity of sofe buildi ng/rooms;
Newly opened Kvs functioning in permanent buirding
shqll be sanctioned only 02 sections in eoch class on
the principle of consequentiar increose, yeor after
yea r;

The existing KVs functioning in muttipte sections wiil
continue to get some number of sections due to
consequential increose/decreose. No additionot
sections whot so ever witt be sanctioned; r

ln case Humonities streom is required, the commerce
Streom or the Science streom hos to withdrown (i.e.
the number of existing sections ot +2 level in att
streams put together should not be more thon 2
sections). lf it ,s o 3 section School, oil the three
Streoms i.e. science/commerce/Humanities con be
operoted if required subject to availability of demand;
ln cose of Project KVs where L00% funds ore met by
sponsoring ageflcy, based on the recommendotion of
the chairmon ond principot/Dc, the Section/Streoms
moy be saictioned os per requirement without ony
restriction;

lf the land is not transferred to KVS by the sponsoring
agency, no additional Sections/Streoms shott be
sanctioned except consequentiol increose/decreose

be

vii)

subject to the ovoilability of sofe infrastructure;



Subsequent requests for any change in the sanctioned
sections or classes should be avoided. In extreme
unavoidable situations, based on the above guidelines, if a
new stream is proposed or change in sanctioned number
of sections is proposed, the proposal should be forwarded
in the prescribed proforma duly approved by the
Chairman,VMC and should bear clear comments of the
Principal for the proposed change.

once the approval of the competent authority for
sanction of classes is received, the requirement of staff
should be forwarded to the Regional office in the
prescribed proforma. The requirement of staff should be
calculated as per the prevailing rules of Sangathan. The
staff sanction proposal forwarded to the Regional office
should necessarily be enclosed with the calculation sheet
for sanction of staff and time table for the periods to be
allotted to teachers.
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fu_<qrrq q.iqa nfrtr :-

r qrqr$ $Ti fr_{qr-frq fir fu_ffilq Fitrd €frF fir dq-q-dr fir FE
FqTkr eti t ErE dFnrer rdrdr+-rur enl ercarkr qtfrq *.rqtaq eH r

2 ih6 frflrfrqt t ttrdr *r FA.sryw dd * Er6 efi +fifi+-wr or
tr€altr al-fl-q fl-qlTq FRur r* arft s-{i t er6 efi a6y qtrd Ffiqr
qrar t | €?rdf, + a+aqqn Srn a-ff t r sra: A€dr fir Ffr
s+rTkr oti * Tf A rf*lrr etqr org r

3 3lrqt E-dr{r s+q t hocoso t a-trtr+-rur .il rfcrcr rRd il&
+-{i t +nur *or strdr t q-on :nqh s{F 3deq&r frocoqo t
crciT $T*{d a[;q d sme t, d 1+. eisftr 3{ffitrdT €r .*ufi d.

:nar t I

rdrdr+-*ur € nRd e-Filcr fr qo eqt-q {rr dr} fu G"S efi Trqer
;nr frrtr"n-fr 02 srt t 3Tfufi a d t fuHr €trdr t lreqrq t rrasn
sffi +-r+r sfrR=+a €r urt I

frE-qrf,q edtrfr €Ffr fi Fqerr{TR Eq- d' T-fr 03 tao :rqeq
:ndF-a fi ilr$- 1 3,r4cr z frsryr 3 wrot

frdtrffi fr mSE-a t6-6 fir qrdorft at{Fq sTqldq 6t fi "ilrS 
(,ri

fuflrdrq fr fd*. ffr Ffu fi zi-trfrr Atdrf{ d. frs *-r rd drr I



The various stages and sequential steps in the conduct of a departmental inquiry are as under ;_

1.

li scrutiny of complaint ublic servant

iii Ordering investigation, if found iustified 
t

iv Preliminary report to disciplinary authority abour registration of complalntv. Investigation by Investigator
vi Report of investigator received
vii. Scrutiny of investigation report
viii. submission of investigation report (lR)to disciotinary authorityix. Scrutiny of lR by disciplinary authority & decision to issue cnjrge sheet.2. Pre-inquirv Staoe

i. lssue of charge sheet to delinquent officer ( 2 to 3 weeks)ii. Written statement of delinquent offic.:r receivediii. scrutiny of written state of the co and decision, thereon.iv Appointment of inquiry officer & presenting orLe, and fonvarding relevant material toboth, when decided to issue charge sheet-under ma10r penartyv Delinquent officer asked by disciplrnary authority to nominate his defence assisting

vi 
8flffTlj;[""t 

(co) nominates his DAo and advises disciptinary authority, Inquiry

Case Preparation by p O
PO reque-sts Inquiry Offrcer to fix date for preliminary inquiry l
Inquiry officer issues summons for preriminary inqurry to po, co and DAo.
: lt,' 

^o. 
.T:.j 1ll= ::.1 Jro 

| | r n s .a:tho 
rity to re I i eve bno ror., n q u i rtr

i. Preliminary inquiry

iii. tO _ Received/Understood/Admit - Charges
s by CO/DAO in respect of management

iv. itness (additionaldocuments & witness forthe inquiry)to tO & pO.
Inquiry officer(lO) scrutinizes the list and approves the documents/witnesses. losends advice to custodians for discovery of the additional documents for the inquiryPO arranges for discovery/verification of defence documents
inquiry officer fixes date for regular inquiry and sends summons to po, co, DAo andall witnesses (both listed_&_ad-ditional). Copies of the summons sent to the respective

vtl
vil,

IX

X.

V

vl
vtl

v
vi
vii
viii

controlling authorities of po, co, DAo and individuat witnesses.

Regular inquiry starts
PO files listed documents
Listed management witnesses examined
PO closes management case
CO files defence statement
CO files additional documents
Additional witness (Defence witnesses) examrned

CO of circumstances aooearinq aqainst him

5.
ix. Reoular inquir,\, closes

;. EB :llil:E il: iffilto 
Inquiry officer and fonrards copy to co

iii' lo scrutinizes the evidence in totaland submits his report to disciplinary authority

justice. quiry Officer's report to Co for second time natural
ii. CO foruards his submissions on tht

nutnoriiy .- 'r'e ruurrrrssrons on tne report of Inquiry officer to the disciplinary
lll' Disciplinary authority scrutinizes calllurrv the report of Inquiry officer submissions ofthe CO and the entiie records of the rnquirylV' DisCiplinafv Arrfhnritrr cr,lrail- ri- aaa^-

6.



KEN DRiYA-VIDYALAYAS.

(B) Termination of services of an employee found guilty of
immoral behaviour towards students :

Where the Commissioner is satisfied after such a summary
enquiry as he deems proper and practicable in the
circumstances of the case that any member of the Kendriya
Vidyalaya is prima-facie guilty of moral turpitude involving sexual
offence or exhibition of immoral sexual behaviour towards any
student, he can terminate the services of that employee by
givrng him one month's or three month's pay and allowances
accordingly as the guilty employee is temporary or permanent
in the service of the Sangathan. In such cases, procedure
prescribed for holding enquiry for imposing major penalty in
accordance with CCS (CCA) Rules, 1965 as applicable to the
employees of the Kendriya Vidyalaya Sangathan, shall be
dispensed with, provided that the Commissioner is of the
opinion that it is not expedient to hold regular enquiry on account
of embarrassment to student or his guardians or such other
practical difficulties. The Commissioner shall record in writing
the reasons under which it is not reasonably practicable to
hold such enquiry and he shall keep the Chairman of the
Sangathan informed of the circumstances leading to such
termination of services.

Note:Wherever and as far as possible, a summary inquiry in the
complaint of immoral behaviour by a teacher towards the
students of Kendriya Vidyalayas may be got investigated by

the Complaints Redressal Committees constituted in the.
Regional offices.

(C) Appeal:

(i) Appellate Authority - An employee of the Sangathan
who has ceased to be in Kendriya Vidyalaya Sangathan
services by virtue of an order passed against him under
Article 81 (b) of the Education Code, may prefer an appeal
against the aforesaid order to the Vice-Chairman, KVS.

( ii)

within a period of 45 davs from the date on which a coFy

_ 
of th to the appellant;

Provided that the Appellate Authority may entertain the
appeal after the expiry of the said period, if the authority is
satisfied that the appellant had sufflcient cause for not
preferring the appeal in time.

(iii) Form and Contents of Appeal - Form and contents of
the appeal shall be the same as prescribed under the
CCS (CCA) Rules, 1965, and applicable under this article.

(iv) Consideration ot Appeal-lnthe case of an appeal under
this article, the Appellate Authority shall considerwhether
in the light of the provisions of Article 81 (b) of the
Education Code and having legard to the circumstances
of the case, the order of termlnation is justified or not and
confirm or rerrcke the order accordingly.

The Appellate Authority shall consider the following and
passlorders confirming or setting aside the order of
termination passed underArticle 81 (b) :-

(a) Whether the requirement laid down underArticle 81



Arlicle 81

Note: 1.

(v)

(v.)

z

the order of the Commissioneris wananted

by the ial on the record

of Orders in APPeal - The AuthoritY

which made order appealed against shall give effect

to the order by the Appellate AuthoritY-

Finality of
Appellate

cail"d into question by way of any furtherand shallnot
application / for revision, review etc-

The above for appeal are effedive from 1"t Jaruary,

1 999 and
of term
against the ination orders issued prior to 1'1'1999

will not be being not maintainable.

lf such an terminated from the services of the

The order of the
icle shall be final

apply to those cases only wlrere Sle order

wasissued on or after 1-1-1999' Appeal

lya Sangathan prefenirg an appeal to the
(endriya Vidyalaya Sangthan and having

posting at a hard station, his request for
ptace ot posting in both intra and inter-station

Kendriya

been re- in service upon mnsideration of the facts

and cir of the case, and has consequentlY

been given
change in
transfers not be considered before the completion

of five stay in the VidYalaYa.
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Rteffi/o-ffi d asrerr

#q fusr-d-q d qra

#q F{rd-q ?iur6- e}+{ arsta-er

T{.6.
IAlklcfWl 

-

.

, \-ia -r' I

3Taqfu
I r.{Jqr q t<.t q)t 6ildl_tllrr{ ldlalla€

ITEEIIiH

2. qro!. | <.t I ct EJ I CYI <l cDl 6l ld--\_R----_l-d.fr.derdTffi-\---=-----_-a-ocpTodcrqrffi
3.

4.

5. yru/yr(Er cD tcliltdt cDI qlA Ua[ qdT, qfd 4'fdTd 6id
6. q<.{r qrc|/ecqt cDt c|)tg rrncF-c?il ercdl/ql.rlfd 3i-frdEr

ffi-7. yvr ?<l Fc'lq ctr qcc't tcDEIT 3trAI TII?I EII trd3l|_S{ii
srrfr t qftyff qlq gg B a

8. c{tril dr<t('| cDdqRI q{ Wf d€ fdaft B, qR d dryr F{+ 3Trer{r 6-r dEqr-q1 3Tf}1-}g. d B sierqrils?
trfltlra uft gE @.......q{
rid-rd B I

9. rolrrr tqtqrcgrclq 4 gdrq d;I q5 6T{ulI dtqfrftqffi zqe o-ga gu o-ffi o,r frfuaqft+ed(gero EE q{)

gw 6 qr z{aaa B
I

10. *:' <1r.urr.32(trltctrdfl qq qTct€I 4|-.rI d-g 3Tfn<-d)
?idrd B sTerEr afr ?

11 .Jr<qorqr €itg nilil 3IIOI{+ltb?TT tFf q?|Tq_q5l

-

3i-$Idrd ET{T

gE o qr ?idrd E-
I

12. gE 6' q* riaaa t
I

13. s{rail<l crJ| 6lldl ucJ €-fl-uT tFI 3{tlTE dffrrtt

"Frflr14. G{ral<r cD t<tc't tj ?T|€cFfef 3l{qdld dt *t
fuofro

15. ffidteratild'm
3i.strnd 61 Eft fuoafto

t6. ({lq q)l tllVl 5-O
17. 5<1 ,ttqlEl cD tc'tu dr%. trd Zt1-dftrrltry :flE|tl|-{

efi + 3TT€rr{ qs isr qfreTr ui +*
sfffilzroro3ng€ drur fi-3Trfu Bqzid arurara *a
ql-at^{r@a^"q** t z+rer ccrrs of i=] *t 

-'
q|a e+l Tt-drd oT uru)

50

18. q<.r rr<{.rclc't gtdlEqer{I dRT dIakTT grw B, qR d
t gqr qTftrofi drur drS snterzqq +1 qfr .j-r;6tl

19. rorqalg(rr<^9cDrut. cDI gdTfultb?lT pq UE-dT d Zqqe+a H<rTeI dI 3rgeiT{r

20. ".,3"C| cDt 5lg?ltll (3rdqur qr d :qefd +1 oru]

3qrg-ff
ql-dFd d arrrert



s0s0rq(3TE{ur)fur4t-1964 t frTq-1S t 3iil4d 3Tqrd ffir/3ffifr ffi + d-a-fal
wdrF{f, dEi (fFrd * ffiur 3ik sTfrftfd fr+rtuvqftaf,a t 6t$ 3,r;q) fi Trdr /o.erq
qrfuqilfi 6r ffi E $F{rr heTrr(fi (,us & )1dO {dqt Elfd Errrr I

Form prescribed by the Department of communications(P&T)(Board) for intimation/seeking sanction of
competent authority in respect of transacations proposed transactions in immovable/movable property(other
than for building or additions and alterations to a house) as required under rule-1g of the ccs(conduct)
Rules,1964.

rdrd{"rd,rffii@il,}Trat/etie/drilfi/Rdr FRrr !il-cr reY Rrd F r

Full details about its location viz.Muncipal No./Streewillage,Taluk
Dist.&State in which situated.

s)qtr +.R qlrq {h,gq' 3nqil r{_q|a {D t,A rs riqfu
nr TS ffiur
Description of the property,in the the case of cultivative land,dry or

In the case of i

EFT

1.T{frrft fr*Ertr ifir drq(€qsu 3raT{t fr)
Name of the Government Servant(in block letters)

2. s{+lfi tdr f ?rrfrd dd *'r nA
Date of joining Govt.service

3s)qa q{/qt& /Substantive grade/post

u)eerdfryu1 fit FfrlOate of confirmation
tr)iiltrffrd /Scate of pay

EI)Fffr T{ tild /Substantive pay

4.*')rarr+rw1 +1fu/q6 qE +t$ df,rrd fr enrur ffiqr d
Officiating grade/post held at present if any

s)T6 frfr rq t Tf,q,- qq/+ifut FreT'.T'r Fr'"TrrraaT fr-{ G H
/Date from which continuously officiating in the present grade/post

er)ir+qWScale of pay
q)Tf,and taa/present pay drawn

S.+qr q0 srt+a/q+ar ffirh $+f,lFqdrf, * idrd t .nn
ffifrT !r.FR +qr t Z

whether the application/intimation is in respect of acquisition/disposal of
property and what is the nature of property?

6.qtr :iqfu *,r qFd C aT+d/Fqgrd +-q frqrrrqr t il rs*
tfr-fd frr qrFdffi frfu
lf the property has already been acquired/disposed-off,the actual date of
the transaction.



4)+qr qFtr fir yS ffi fr sfu t sr 3TiftIn d t,qfr
3Tiftrnfi'e drmi.irr fi f+sffi t rd+s #t z
whether the applicant's interest in the property is in full or in

part.(in case of partial interest,the extent of such interest must

be indicated.)?

q)+qr rffiTT rnkd t 3t?lcIr rfl qrRazwnether free hotd or

lease hold?

s.)rr$a/frqctddnlffi(stf6,fuft,Trr6r,Gr;rFr',qgr 3rqqT +fg
3i-;q )

Mode of acquisition/disposal(Purchase sale,gift,mortgage,lease or
otherwise)

ffi .T)F,

.FR/

{cqfr , 
6|;fl crc, tftw1a5Y grffzftfi'

frd)
In case of movable property

a)Description property

(e. g.ca /scooter/Motorcycle/Refrigerator/Radio/Rad iogra m/Jwer rery/

Loans/lnsurance Policies etc.,Make,model(and also registration

no. case of vehicles where necessary)

d,Td Er6d

f.ilfifr €qfu fir F*fiI/qtrE rrRt 1sq5rr * HrF& fr qrdr fir
fiItrd fuf;satelpurchase price of the new property (Market

Value in the case of gift)

1o.Tffi$fd * ?Trrd fr ap6o 3RrEr qtdlGrt rlr{r fuc?

fr aagl / futr fir a++er ewfi{d fr er$ 
r

+')aqFtrla cqa
s)3i-d=r frf,,Tri'fraqq ae gv
In case of aquisition,source or sources from which

financed/proposed to be financed.

a)Personal Savingsb)Other sources giving details

11TiqF t Frerd *. HrrA fr +qr 3st rrfd fr rnqeqfi

@tq{dr erkr fir ?ff/Ar ?fi (ffidGirfi at$t/q-d-fr fi ('?h'

qF.{ilrfr fiT srff qrfd(r )
In the case of disposal of Property was requisite

sanction/intimation obtained/given for its acquisition(A copy of the

sanctioned/acknowledgement should be attached)

12.6)Ts sffilqqr EFr dr+T sik qar ffi €16r qsrr t /d-dr

rFdrFdd F



€)qqp qqT EFr gri{fr $ 6}g ridu g,qq F il +e ,gui?T Rdt
q)rqr rrrn{fi fiT 3TTi E?TFfq qr*rar f ffi efi sqq qrfi t
mtt #rta trerfl $rnfl*. sTfrEq dl r{t qf,$ e++5rr +ri qrfrr

B?

a) Name &address of the party with whom transaction is
proposed to be made/has been made.

b) ls the party rerated to the appricant?rf so,state the
relationship.

c) Did the applicant have any dealings with the party in his
official capacity at any time or is the applicant likely to have any
dealings with him in the near future?

13..Fqr ffi eFF6d gffr{ S fuqr eprr t
/fuqromr F zrfd tsr t,il gtfffir t1rT d15r gil-{ Tdr
was /it the transaction made/proposed to be made through a
regular or reputed dealer?lf so,full name and address of the
dealer?

14 iletide, fr srq +tS q+ar mg
t lAny other relevant facts which the applicant may like to
mention.

qtqqilDeclaration

(EE_ {drrr q5 dwn*wrq.reff t f*. Jqrfra Fqr erqr f+tq
scq H tfi qg 1@ f+' T$ rq{t+d Effid:ffi *'qH t/d fu51 dr#r qE
d'@T 12 t Eqr erqr t,t grtf,lfrqerfl fir qrrF fi arq'r

t, hereby declare that the particulars given above are true.l
request that l,may be given/permission to acquire/dispose off property as
described above from/to the party whose name is mentioned in item 12 above.

Or/3rerfl

d|-rt *. {drr Fsfir tril }rE €"€qT 13 fr frqr a1-q1 g,sqfr
' €qfu + 3ffid/Fqcrn frt rl;rE- {drr {rrdr iailtfi { rfr qo efi dqorT *o17arf;- 

1;F. *E.a fur arqr fu+ruT *q t r

l,----------- hereby intimate the acquisition /dispose off property by
me as detailed through tfre dealer whose address is furnished against item 13.1

declare that the particulars given above are true.

frai67p.1"

3{rnifr fi ronqn/Signature of the applicant



ilf,/3irrFr TrqF mqifri{ur 6-{i * Tidtr }t
3i;q gld) $ R('arv 4uy ml f+tq

[To be sumitted with the prescribed application format for intimation/seeking sanction of the comptent authority i/r/o
transactions/proposed transanction in immovable/movable property as required under rule l8 of CCS(Conduct Rulis, 1964)]

+'-ffq F4fr.-q

$T.friqffi fuin

FFTrqil

frqun-q{

fi..............

(ni r€r dt qd dqqr q{ f 5qr Eefi-$ rS fqrrrn- ffi fir g+ar fr qr+n t riqet d.

dt frtrtftd 3rrt{fr q{ fraiq.. ....... * TRr red 6-r w (' nm aq *.ercrrr qru
qri qr Fqar 

"IETR 
6r{ot-5 *' fr(' crr-+ r{mr *gfit nur asrffi fi :dciEfr eG-qi air} ut;il c{

red +ri or a+a far ql

5€ e"h{q fr *fi, qrso3n$o$o a?i ftem 3Trfr t Aur € sr:rfl 14fr qrffdrff6 fd-drd 5cqrfr
fr tofrorioliffiq ffiq fi +iS ffiI a-ff ot'tr
F?II;T

fain
E€dleil

crur4lyeTfl crqr$ t ccarqil
;IFFI, tl61rq q-6 fiu-

1. 3[rifr6- 1qqr6ffiffir EFr ;nrr ('d q{fl-q

2. Fflqmfa ffia q'r Fr+*ur
(wrem-+.ra f'., qcTr qEi qrfql

3. ,ffi 6T frfud/tq sfiq rrarr

4. TiqF trq sti t f6irr fr {rR'I/Ff.? drr.r€rT sr fu+tq
(a) qR-a-rra c+a
(b) 3|a sla -

1qft ffiarfu *r+sdtRBffi'llr?r eqfut t
F+ca a++er s'r Edrd t a) r+or fu+tur rrti
rrfi 3rrq sT *a Eerl-qr dR')

5. 3i-aq qld/fu t nor t €"dirr fr fuflq .-

4ur aa Erd 4Tr
rrdfu

4Tr
{rF'I

avl qaefrrar;r fir rilrur
irfi/LIC^F€qra/eqlrFd

EhT ;I1-+I (td"qf,f
T-n tuA

1. 2. 3. 4 5. 6 7.

I|FTTFT



3. (D

(iD

Form 3
Form for Application for Advance from General Provident Fund/Contributory Provident

Fund

l. Name of the subscriber

Account Number (with Departmental suffix)

Designation

Section/Branch

Basic Payl (Pay in the Pay Band+Grade Pay)

Balance at credit of the subscriber on the date of
application ...... (if known)

Whether any advance is outstanding, if so, the
purpose for which advance was taken:

Amount of advance required ...

4.

5.

6.

7.

(a)

(b)
Purpose for which the advance is required
If advance is sought for House Building, etc,.
following information may be given:-
(i) Loeation and measurement of the plot
(ii) Whether plol is freehold or on lease
(iiD Plan for construction
(iv) If the flat or plot being purchased is from

a Group Housing Society, the name of the Society,

the location and measurement. etc.

(v) Cost of construction
(vi) If the purchase of flat is from DDA or any
other State/city Development authority or
any Housing Board or any other
Government agency, the location,
Dimension etc., may be given

If advance is required for education of children,
following details may be given:-
(i) Nalne of the sonldaughter
(iD _ Class and Institution/College where

. studying
(iii) Whether a day-scholar or a hostler

(c)



If ad

(DN
(iD

(iiD
(iv)

Note:- In case of
required.

9. Number sf month
is proposed to be repaid .

(d)

10. (D

(iD

Special

(1) or if

I certif that
knowledge and belief

Dated:

member(s

given:-

Special ci

is required for treatment of ailing
of family, following details may be

of the patient and relationship ...
of the'HospitaVDispensary/

where the patient is undergoing

outdoor/indoor patient
reimbursement available or not

under 8 (c) to 8 (e), no certificate or

instalments in which theconsolidated
...... instalments

for the advance if it is in excess of the
is an advance outstanding as on the date

if the advance is applied for
mentioned in rule 12 (l)

iculars given above are correct and
that nothing has been concealed by me.

evidence is

(total of items 6 and 7)

imit laid dovm in rule 12

application

reasons other than those

to the best of my

Signature of Applicant



l.

2.

Comments/

Balance at credit
(i) Closing

(iD Credit

(iii) Retunds

(rv) Amormt of
(v) wi

(vi) Net

Purpose for which

Part II
filled in by the Drawing & Disbursing r)

the subscriber on the date of application is below:-
as per statement for

1o............... on

t

.{

.?

.{
during the period from

vance was taken earlier.

subscription

vance outstanding ...

Name and Stamp of Dra

Part III
'o be filled by the Administrative Office)

on the application for advance Provident Fund

(Signature)
and Disbursing Offrcer

(Signature)



1.

2.

3.

4.

).

6.

7.

Pro forma for

Name of the

(a)
(b)

8.

Date ofjoining

Date of

(a)

(b)

(c)

9. Whether any w

Dated:

AccountNumber (

Basic Payl (Pay in

Form 4

for withdrawal from General
Provident Fund

Pay Band+Grade Pay)

Fund/Contributory

YesA.{o

Applicant

Balance at credit
Application

the subscriber on the date of

Arnormt as withdrawal

made under rule 15 (l) (C),Is ttrc appli
that is, one before the date ofsuporannuation
If no, for which the withdrawal is required

was taken forthe same

purpose earlier. If indicate the amount and the vear



2.

J.

1.

(i)
(iD

(iii)
(iv)
(v)

(vi)

Fund Account, whi
applicant in the Fund

4. It is certified

5. It is also certi

not exceed the
Scheme of the Mi
purposes.

Comments/

Balance at credit
Closing balance
Credit from.......
account of month
Refunds
Amount of
Withdrawals

Part II -

(To be filled in by the Head of Oflice)

the subscriber on the date of application is
per staternent for the year

to............... on
y subscription

outstanding
the period from

Part III
(To be filled by the Administrative Office)

on the application for withdrawal

ven below:-
(

to
Net balance at c

Purpose for advance was taken

It is certified the amount of withdrawal exceedVdoes not six months pay of
the applicant Or half the amount at his/her credit / subscription in

is less / three-fourths of the amount of the it / subscription of the
l

the applicant is within l0 years of his ret on superannuation /
has completed ... ... ... ... ....years of his Government service on ......

that the total amount drawn, including the withdrawal from the
Provident Fund, from all sources by the applicant for building purposes does

limit prescribed from time to time under 2 (a) and 3 (b) ofthe
of Works and Housing for grant of for house building

Notg Strike-out which not relevant.

Provident Fund

(Signatur€)
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CHECK LIST for proposal for sanction of Senior Scale to teachers of KVs
DUE DATE for Senior Scale w.e.f.

It is certilied that the above particulars have been veriJied from the service records of the teacher
concerned & found conecl All necessary documents have been attestetl by the undersigned.

Senioritv No. as on...
2 Name of Teacher

(Copy offirst page ofService Book i.e. bio-data is enclosed)
Encl.at Page No._

3. Employee Code

4. Present post with subject Encl.at Page No._
5. Educational Qualifications

(Copy of front & backside of mark-sheets of all the years of
graduation/PG/B.Ed is enclosed)

Encl.at Page No._

6. Date from which the present post is held on regular
basis

Encl.at Page No._

1
Pay Band +GP

8. Date of initial appointment on regular basis, designation.
(Copy ofrelevant page of Service Book is enclosed)

Encl.at Paee No.

9. Whether appointed on regular or trial basis on initial
appointment?(Relevant order is enclosed)

Reeular/Trial Encl.at Page No._

10. If appointed on trial basis date of regularisation.
(if so copy of concemed pages of service book is enclosed)

Encl.at Page No._

l1 Whether any disciplinary case is pending or
contemplated against the teacher?
(If yes, copy of relevant documents with full particulars is
enclosed)

Encl.at Pase No.

12. Period of unauthorised absence, which decla.ed as
'Dies Non' during the last 12 years from the due date of
Sr.Scale. (If any, give full details with the copy of relevant
orders)

Encl.at Page No._

13. Whether any penalty has been imposed during last l0
Agqrs? If so attested copy of the same be enclosed.

Encl.at Page No._

14. Whether hisiher case considered previously and
declared unfit for Sr.Scale? If yes, reason thereof with
the copy ofrelevant orders or documents.

Encl.at Page No._

15. Details of participation in rnservice Training Courses/CppDpT during last 12
years before the due date of Senior Scale.(Participation certificates along with their
entries in service book is enclosed):

Page No._

From To Total No. of davs Venue/Place of Trainins
i) Encl.at Page No._
ii) Encl.at Page No._
iii)
iv)
t6. ACRs/APARs grading of last 5 years from the due date of Sr.Scale, if available with the individual

concerned. The verification of the same from his,&er copies may be ensured.(please don't enclose any dossiers.)
Year.. Year.. Year... Year.. Year..

t7. Details of last 7 years posting period
From To Name of KV Region

I
il
iii)
iv)

18. Signature ofthe teacher concerned
Prepared by--
Name & Desisnation...

--Checked by
...Name & Desisnation



KENDRIYA VIDYALAYA 

--(BHOPAL 

Region)

Name of employee
. biodata is enclosed)

Present Pay -
the Pay Matrix/Band Pay + Grade

Date from which the present post on
regular basis is held

ofrelevant page ofService Book is
Date of initial appointment on regular
basis, designation & pay scale

ofrelevant page of Service Book is enclosed
If appointed on trial basis date of resularisation-
(ifso copy ofconcerned pages ofservice Uo-ok ls enclosed'

Educational Oualihcation

ification Matriculate or equivalent

Whether Departmental Training attended, if so
please attach certified copies ofcertificates. (only in
case ofsub staffwho does not possess the

Details of promotion/ACP-I & II / MACP granted after initial appointment in KVS
including details of financial u under ACP/NIACP Scheme.

Whether nonnal promotion/
through Departmental test/
Direct recruitment

Pay Scale; Pay
in the PB+GP
& Date of

Details of previous
ACP/MACP availed

Date of grant of 1

or 2"d Acp/lvrAcp

Period of unauthorised absence, which declared as 'Dies Non'
during the last l0 years.(If any, give tull details with the copy of relevant

Whether any disciplinary case is pending or contemplated at
Vidyalaya level
Whether any penalty has been imposed during last ten years,
if so an attested copy of the same be enclosed.
Signature of the employee concemed

Prepared by........

It is certified that the.above
c onc erne d & found c orr e ct.

Date:

particulars hrne been verified from

Checked by.................

the service records of the employee

Signature of the Principal
With stamp
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vr DYA 1AYA..................

sffi t As+rwl
Signature of the employee

-gltor acceptance of resignation or VRS

/ CHECK LIST

1) frdqrft mT ;nrT ('d qfidrq/

Name of the employee & Designation

2) *'oho ihT dr#r roi ortrra tl
Name of KV where working

3) r-qftfr1 Date of Birth

4) qqtTrftd/ Post Hetd
5) eqr qRfreil/ffidnenfr sq t mrdra tl

Whether on probation/regular/permanent

6) *ofrorio f nrqfiifi ftfu qrarq stral
Date of joining in KVS with post

7\ Tf,qrd *'ofro f qnqtieT Ffri
Date of joining in present KV

8) Ef{E6dT fr'.,fr d/ Seniority No.,if any
s)

10)

11)

ffi +ts/ Emptoyee Code

sr.eT.F./3i.a+.F.q ftra fffir inr

cIlcIT fi./ GPF/CPF/NPS No.

-qrc-$r qr Filotofro q 3nri{dT fir frfui
Date of Application applied for resign.A/RS

't2) wr *ffi t fus6- G;fr r+r +'
qairrdria-fi IFn;rut oilea :rero frqrunfra t
Mhether any disciplinary case is pending or
contemplated against the employee?

13) Fqr4-rlr qr dotofro fu :+rfuo c+rrr
qartqr rrqr 6t{Ur/ Reasons as stated by

the employee for resign.A/RS

14) +-qr $rifr{'ranr fruarryn (,-+. en-6/fid qr5

ar ilEglira f{qr arqr t/ Whether emptoyee

has tender one month or three months

notice/salary as per rules ?
1s) qrdrs fr sgliur

Recommendation of the Principal

16) ffi-, qfd si$ 6Y Remarks, if any

-,

cltlrd"*'cwrerv Signature of the principal



APPLICATION FOR SPONSERING TO IGNOU 50% FEE CONCESSION
AGAINST SEATS FOR KVS EMPLOYEES

1. Name in block letters

2. Fathers/Husband* Name

3. Designation

4. Date of Birth
5. KV where working in presently
6. Date ofjoining in KVS on regular basiswith post

7. Length of regular service in KVS as ondate of application

8. Date of Superannuation

9. Name of Programme/Course

10. (a) Duration of the course

(b) Date of cornmencement of the course
I 1. Enrollment No. for course, if any

(in case enrolled with IGNOU)
12. Regional centre of IGNOU where

application submitted

13. Name of the study centre of
(complete address)

14. Whether permission of competent authority
obtained as per Article-75 of Education Code of
KVS. If yes, please mention letter No. and date

Signature of the Candidate
Name :

Designation :

CERTIFICATE

Certified that : -

l. Particulars as mentioned above from Sl. No. 1 to 14 in respect of Shri
Desisnation verified and found correct.

2. The permission for course commencing wef
granted in accordance with the provisions of Article-75 of Education Code of KVS and
undertaking of Candidate obtained.

3. The course isrelevant to the job profile of the employee.

4. No disciplinaryllegalpbceedinfis pending or contemplated against him/her.

Signature of Principal of KV (with date and stamp)



APPLICATION FOR APPOINTMENT ON COMPASSIONATE GROTINDS

PART _ A

l. (a) Name of the Sangathan employee

(deceased/retired on medical grounds)

(b) Designation of the Sangathan employee

(c) Whether it is Group .D' or not ?

(d) Date of birth of the Sangathan employee

(e) Date of death/retirement on medical grounds

(0 Total length of service rendered

(g) Whether permanent or temporary ?

(h) Whether belonging to SC/ST/OBC ?

, 2. (a) Name of the candidate for appointment
I

(b) His/FIer relationship with the Sangathan employee

(c) Date of birth

(d) Education qualifications

(e) Whether any other dependent family Member

has been appointed on compassionate grounds

3. Particulars of total assets left including amount of :_

(a) Family Pension

(b) DCR Gratuity

(c) GPF Balance

(d) Life Insurance Policies (including postal

Life Insurance)

(e) Moveable and immoveable properties and

annual income eamed therefrom by the family
(D CGE Insurance Amount

(g) Encashment of Leave

(h) Any other Assets

Total

4. Brief particulars of Liabilities, if any



-L-

5' Particulars of all dependent family members of the Sangathan employee (if some are
employed, their income and whether they are living together or separately)

S.

No.
Name(s) Relationship

with the
Sangathan
employee

Age Address Employed or not (if
employed, particulars
of employment and

emoluments)
I 2 3 4 5 6

DECLARATION / UNDERTAKING

1' I hereby declare that the facts given by me above are, to the best of -y knowledge,
correct. If any of the facts herein mentioned are found to the incorrect or false at a future
date, my services may be terminated.

2' I hereby also declare that I shall maintain properly the other family members who were
dependent on the Sangathan employee mentioned against I(a) of part - A of this form
and in case it is proved at any time that the said family members are being neglected or
not being properly maintained by me, my appointment may be terminated.

Signature of the Candidate

Date:
Name :

Address:

Shri/Smt.4(um. is known to me and the
facts mentioned by him/trer are correct.

Signature of the Permanent Sangathan Officer
Name :

Address:Date:

I have verified that the facts mentioned about by the candidate are correct.

Name :

Address:Date :

-3-

Signature of the Welfare Officer



PART _ B

( To be filled in by the office in which employment is proposed.;

l. (a) Name of the candidate for appointment

(b) His/FIer relationship with the Sangathan employee

(c) Age (date of birth), education qualifications

and experience, if any

(d) Post for which employment is proposed and

whether it is Group .C, or .D'

(e) Whether there is vacancy in that postwithin

the ceiling of 5Yo prescribed under the scheme

ofcompassionate appointment ?

(D Whether the post to be filled is included in the

teaching or non-teaching cadre

(g) Whether the relevant Recruitment Rules provide

for direct recruitment ?

(h) Whether the candidate fulfills the requirements

of the Recruitment Rules for the post ?

(i) Apart from waiver of Employment Exchange/

Staff Selection Commission procedure, what

other relaxations are to be siven.

2' Whether the facts mentioned in Part - A have beenverified by the office and if so,
indicate the records ?

3' If the Sangathan employee died/retired on medicalgrounds more than 5 years back, why
the case wasnot sponsored earlier ?

4' Personal recommendation of the concerned Head ofthe Regional / Headquarters Office
(With his/hersignature and office stamp/seal)

DEPUTY COMMISSIONER



AGENDA ITEMS . FINANCE

Implementation of Digital paynient System

Tax Deduction at Source and filing of TDS Return

Fee collection through UBI Web portal

Implementation of tally

Utilization of WN account bV KVs

Settlement of internal audit objections

Budget RE 2018-19 and BE 2019-20

National pension.scheme

Delay in settlement of retirement benefits

outstanding dues in respect of closed/operative project vidyalayas

Genuine & timely fund requirement

Bharat scouts & guides

Issue of GPF I Cpf statement 2017-18

Ex-post facto santtion

KVSEWS

Salary through UBI Web Poftal

Common lapse observed during internal audit 2OL7-IB

?z



rmplementation of Digital payment system
1. Salary to staff of ail units of Kendriya Vidyaraya Sangathan isdisbursed through Union Bank of India Salary web portal. However

in case of rejection of salary of any staff, the same should be paid
through NEFT. No cheque should be issued.

2. Fee collection in ail Kendriya Vidyarayas is done through Union Bankof India Fee web portal System. The students/parents shourd be
encouraged to pay fees through online mode i.e, through Debit Card,
ATM, Net Banking etc.

3' some Petty transactions are done through cash. In this connectionKVS (HQ) has arready issued instructions vide retter no.F'no'7ro239/5r/2o76/Kvs (Budget) dated rg.12.2016. Students
should be encouraged for making even smail payments e,g. recovery
towards lost/damaged articles and recovery towards printing ofidentity card etc. through digital mode.

4. The teachers/staff shourd be instructed not to make any payment toKV through cash. They shourd make ail the payments to KV by usingthe digital payment methods in respect of the . financial
transactions rike refund of advance, recovery of overpayment etc.
DDos should not disburse the amount of advance in cash to the staff.

5. DDos are instructed not to accept the payment in cash from the
outside parties in respect of payments pertaining to Room Rent,canteen Rent and other miscellaneous payments. All such payments
should be accepted through digital mode only.

6' Instruction may be issued to canteen owners stating that they should
accept the payments from the students through debit/credit card andother digital payment methods. Necessary uirung"ments should be
made by the canteen owner.

z. Tax Deduction at Source and filing of TDS Return
As per the provisions of Income Tax Act, 1961,
the due amount of Income Tax at source
prescribed in the said Act. The Income Tax is
source at the time of crediting the amount
Accounts

or at the time of making the payments, whichever is earlier, TheTax so deducted has to be deposited with the Income TaxDepartment within the prescribed time limit,

1.

DDO has to deduct
as per the rates
to be deducted at
in the Books of



2) DDo is required to fire the euarterly Return with Income Tax
Department within the prescribed time limit. Besides the interest
amount on late payment of TDS amount, non deduction of Income
Tax at source and non filing of Return or late filing of euarterly
Return attracts the penalty provisions. The amount of penalty may
extend up to the amount of TDS. As per section 2768 of
rncome Tax Act, 1961, if any person fails to deduct the whole or
any part of the tax he/she may be punishable with rigorous
imprisonment up to three months to seven years and with fine.

3) In addition, Income tax Department has been vested with the
powers to attach the assets for recovery of Tax amount, However,
before doing this, Income tax Department issues notices and
follows the prescribed procedure. Normally, when nothing is
responded by the person(DDo), such type of action is taken easily
by the Income Tax Department.

4) Some instances have come to the notice of KVS(He) where
Income Tax Department has frozen the Bank Accounts of 4 or 5
Kendriya Vidyalayas of patna Region and got transferred about 60
Lac in the Accounts of Income Tax Department. This might have
been happened due to non-responding to the notice(s) issued by
the Income Tax Department. corrective action is required to be
taken for such cases. Instances have also come to the notice
where penalty has been imposed by Income Tax Department
either due to non-deduction of Tax at source or non-filing of TDS
Return/delay in filing of TDS Return. penalty amount has been
paid to the Income tax Department out of VVN Account by some
KVs,

5) DDOs are advised
Income Tax Act, 1961.

for strict compliance of the provisions of

6) From the month of lune,20IB, KVSHQ is directly transferring the
Income Tax & Professional Tax in the accounts of KVs after
disbursement of salary of staff. Principals are requested to ensure
timely deposit of Tax in the account of concerned Tax Deptt.within
prescribed time to avoid any penalty.

3. Fee collectipn through UBI Web portal
Kendriya Vidyalaya Sangathan has been collecting fee through Union
Bank of India Fee Collection Web Portal System. In this connection
following points may be noted.

1. Students/parents should be encouraged to pay fees through online
mode by using ATM Card, Debit Card, Net Banking etc.



2' Principal should ensure that student's data verification has been
completed within the prescribed time schedule by all the class teachers.

3, This can bqensured by viewing the Report-"Verification Count" in the
system.

4- During the previous quarters, it is noticed that in some cases entire
student data of a particular class or entire student data of all classes
were not verified by the teachers and principals.

5, Unless the verification is not done, the fee cannot
through system.

6. Student's data verification is done only for the ensuing
should be conveyed to the Principals and staffs.

be collected

quarter. This

7.In the system there is no option of Monthly Fee Collection, As such,
while issuing Tc, in the mid of the quarter, excess amount of fee
collected should be refunded to the students/parents through NEFT
mode.

B. The issue of reconciliation, failed transaction, excess deduction etc.
should be taken up with Saket Branch (Delhi) of Union Bank of India.

9. Concerned staff may be instructed not to enter the data of newly
admitted student under the option "Existing Student". Entry for new
admission should be made under the option "New Admission,, only. once
the details are entered in the system, the UID automatically generated
by the system cannot be deleted by KV/ROiHe.

4. IMPLEMENTATION OF TALLY

As per KVS (HQ) instructions work in Tally has started. It is

requested that all the Principals may take personal interest in
implementation of the Tally so that manual work may be minimized

and discrepancies avoided. The Trial Balance from April,2017

onward is to be submitted to Ro,Bhopal by each KV by 5th of the

month.

qr



5. UTILIZATION oF vvN AccoUNT BY KVs & REQUISITION oF
FUND FROM WN DEPOSIT ACCOUNT

(i)Fund for PT trs by large KVs/Small KVs demanding fund from RO

WN deposit account should give specific demand as well as utilization
of

previous amount received, if any. Balance as on date in VVN also be
specified. Requisition be given on monthly basis latest by 2"o day of
the month.

(ii)Expenditure be incurred within permissible financial ceilings only.
For excess expenditure, if any, prior sanction from Regional Office be
obtained, giving full jusUfication.

(iii) Fund requirement for the payment of salary to the Contractual
teachers in respect of big KVs be requisitioned only against clear
vacancies. Full details as per format already circulated be enclosed
along.

(iv) It should be ensured that payment to contractual staff be made
on time. Demand of funds, if any from Ro be made well in time.

6. a) SETTLEMENT oF INTERNAL AUDIT oBJEcTIoNs

Complying with KVS HQ instructions regular audit adalats are being
held at Regional Office level, While attending the same the
principals to bring the compliance of previous outstanding paras in

duplicate. The proposals for ex post facto sanction, if any, may be
put up separately for sanction out of VVN. At the time of internal
audit, compliance of previous internal audit paras be prepared in

duplicate, and kept ready for on the spot verification by the audit
team.

b) AG Audit
?6



During AG audit, Principals should ensure that all the queries of AG audit
staff are attended promptly, and efforts made to get previous AG audit
paras settled and new paras minimized.

7, BUDGET RE 2018.19 AND RE 2019.20

Budget Estimate & Revised Estimates of School Fund & Vidyalaya
Vikas Nidhi Account for the year 2IB-19 and 20Lg-20 will shortly be'asked
from all the KVs. Hence it is requested to get the same ready after 31't
July so to that it can be compiled and submitted in time KVSHe.

8. NATTONAL PENSION SCHEME(NPS).

(i) It is appreciable that as on date none of the employees covered

under NPS is left out for PRAN , As on date h)g2employees are
covered under PRAN.

(ii) Please ensure that monthly subscription of NpS is deducted
evenly for both Management share and Own share. In no case

there should be any difference between Management share and
Own share. Please ensure that the subscription and management

share should not more than be 10% of the basic pay plus DA.

(iii) In case of correction in the details of employee needed , S-2 form

be filled in and transmitted to Regional Office. However, small

corrections like change in Mobile no., E-mail address etc., are to
be done by subscriber himself by logging to his/her account.

(iv) Grievances relating to non-uploading of legacy amount and
previous subscription of other region may be taken up directly
with the concerned Regional office by principals with copy
marked to Ro Bhopal for taking necessary follow up.

(v) For issue of PRAN new CSRF Form has been introduced by NSDL

which has been circulated to all KVs. It is suggested to ensure
that after joining of new staff members CSRF form should be
submitted in duplicate duly filled in all respect so that pRAN
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no'maybe allotted to the concerned and their deduction may be
started from the salary.

9. DELAY IN SETTLEMENT OF RETIREMENT BENEFITS.

It is observed that retirement benefits to the retiring employees are
not sometime paid on time. The cases of GpF/cpF, KVSEWS and
leave encashment payment are derayed. This office remits arl

retirements benefits to KVs through RTGS/NEFT, always confirmed
by e-mail followed by hard copy. This is the mechanism available
with RO.

Revision of pension due to sanction

sometime delayed due to late receipt

and Revised LpC.

of selection scale/MACp get

of option form, undertaking

10.

After pay fixation arrears are also drawn lately even revised LpC is
not sent to Regional Office in time.

It is advised to ensure timery submission of required papers and
timely payment of all dues to the concerned to avoid any grievances

in this regards.

oUTSTANDING DUES IN RESPECT OF CLOSED / OPERATIVE
PROJECT VIDYALAYAS.

Administrative overhead charges for the year 20I6-L7 & 217-18
have been received from the project authorities of KV Gait Guna,
GailJ habua and KV Narmadanagar which is highly appreciabre on
the part of these project principals. But KV wcl Sarni has not paid

AOC for the year 2016-17 and 20L7-18 so far. Further more than
2crore 50 lacs are due on the project authorities which are be
recovered from wcl as soon as possible. principal is requested to
ensure recovery of dues from Project authorities as early as possible



if required a meeting with project authorities may be arranged with
the officer of Regional office for early settlement

11. GENUINE AND TIMELY FUND REQUIREMENT.

As per KVS HQ instructions, this office has to send consolidated
fund requirement towards monthly imprest for ail KVs by 5th of
every month.

Principals are requested to ensure that genuine requirement of
funds for the school fund account should be submitted to the
KVS(Ro)Bhopar EVERY MONTH LATEST By 04th through Googre
Drive so that by 05th Regional Office is able to send the fund
requirement to KVSHQ. The KVs not submitting the fund
requirement in time through Google Drive, won't be considered for
the same month, and their requirement will be taken into
consideration for the next month. The Fund requirement should be
in proper format and closing balance of the last day of the previous
month be mentioned so that requirement of fund may be assessed
accurately.

FUND REQUIREMENT SHOULD BE SENT THROUGH Googte
Drive ONLY

All Principals are requested to

Vidyalayas should be taken into

especially, fee collection during

months.

ensure that funds available with

account before sending request,

April, July, October & January

L2. PAY FIXATION.

Option form on account of

employees within one month

pay fixation is not taken from the

of issue of order / joining. It should



be obtained within a month as per rule and is to be forwarded to
Regional office duly countersigned by the principal. service book
should also be sent for pay fixation to Regional office after
incorporating all the entries specially for increment and sanction /
joining on promotion.

13. BHARAT SCOUTS & GUIDES.

The contribution from ail the KVs incruding smail KVs
should be remitted to Regional office as per the strength of 31n
August of the year.

Bills for settlement of Expenditure

Vidyalaya should be sent immediately

after the event is over.

in case of any event held in

with all related documents

All the Principars are requested to submit the Group Registration
fees, Annual Contribution fees and Flag Day Contribution through
NEFT/RTGS with the covering retter through mair by scanned copy
and duly signed by the Principal to the academic section as well as
accounts section.

However, it is seen that sometimes Group Registration fees, Annuar
Contribution fees and Flag Day Contribution are received through
NEFT/RTGS from KV without any letter and sometimes letters are
received from KV without crediting the amount in the account for
the same. It is not possibre for this office to trace the amount by
contacting all KVs over phone or through mair for the said
compilation work. Hence, ail the principars are requested to submit
the Group Registration fees, Annuar contribution fees and Frag Day
Contribution through NEFT/RTGS in the KVS Bharat Scout and Guide
Account, followed by scanned copy through mair.



t4, ISSUE OF GpF tcpF STATEMENT 2}r7-t8

15.

GPF/CPF statements have been issued to ail the employees.

Discrepancy, if any may be brought to the notice of this office,
along with relevant schedules so that correction, if any may be
carried out.

PLEASE DO NOT SEND GPF/CPF/NPS/EWS SCHEDULE
THROUGH E MAIL/HARD coPY Since the same is
downloaded from the UBI poltal.

Partfinal withdrawal and advances are released by this office
through RTGS/NEFT, intimation is sent through e-mail followed by
hard copy to the concerned KVs, but it is found that the amount is
not disbursed to concerned employee in time.

All Principals should ensure that Partfinal withdrawal / Advance are
released to the concerned employees as immediately as possible

since this amount is to be treated as oDR and oDp.

The annual statements of GPF and CPF in respect of all 63 KVs and
01 Ro, Bhopal were issued in April,2018, the total number of GpF

optee are 1004 and cpF optee are 14 in the region as on date.
EX.POST FACTO SANCTION.
It is found that many of the KVs are in habit of seeking ex- post
facto sanction for excess expenditure incurred out of vvN. Kvs has
taken a serious note of it. All Principals are suggested to refrain
from this act. It is suggested that prior permission / sanction may
be obtained for incurring expenditure of this kind.

16. KVSEWS

. During audit

arrears in the

it is observed that the entries of EWS subscription
cases of sub staff employees and Group c employees



who are designated as Group c and Group B respectively now is not
recorded. It is suggested the same may be done forthwith giving
reference of the paybirf no. and amount deducted.
Please ensure that in the KVSEWS Form, entries from the year
1993 to onwards dury made, arongwith detairs of entry of arrears,
deductions, if any, signed by principar concerned and retiring staff is
forwarded to this office weil before the retirement and in the
separate folder (not with pension papers). Further it should be
tallied with the entries made in the service book, for cross checking
purpose.

Detail of arrears of EWS subscription deducted from the sarary of
the individuar dury signed by the principal concerned.

Upto May,201B all the cases of EWS payment have been set.ed
and nothing is pending.

IT.SALARY THROUGH UBI WEBPORTAL

It is seen that letters from KVs regarding creation, transfers and
updations at UBI Web Portal are forwarded to this office through
mail without any signature of principars. Ail the principars are
requested to forward the letters by scanned copy duly signed by the
Principals for further necessary action.prease note that hard copy
should not be posted to this office so that we may save papers.

As soon as emproyee code is ailotted from this office,detair of
employees should be forwarded to this office for updation on UBI
salary webportal.

18.TA BILLS

However, it is seen that the TA bills of
Principals are forwarded to this Office in

Pri nci pa ls/Vice- pri nci pa ls/I/c

incomplete manner. All the



Principals are requested to submit the TA bills properly filling a1 the
columns, no column to be left blank along with proper bills
attached with justification if needed.

Due to incomplete bills of Principals this Office find problem in pre-

auditing the bills and unnecessary time & money is wasted in
sending back the bills to the KVs and thereafter to this Office again.

Further,please note that no time barred TA/DA and LTC bills should
be forwarded to this office for pre-audit.

19. COMMON LAPSES OBSERVED DURING INTERNAL AUDIT
20L7-Lg.

During the internal audit of all 46KVs conducted by Regional Office
team, the following general observations are made :

20. In most of the schoors cEA Register is not maintained. It
should be maintained year wise to ensure payment of chirdren
education allowance as per the prescribed ceilings.

21. Excess consultation fees in number of medical bills is being
allowed which is objectionabre and should be ailowed as per the
rule only.

22. Before making payment/craim of dependent of the emproyees
like medical bills/LTc bill, it should be ensured that dependent is
actually dependent upon the emproyee and proper entry to this
effect is made in the Service Book.

23' It is noticed that medical claim I -ln bills is forwarded to
Regional office for pre-audit whereas principar is competent
authority(upto PGTs) for the payment of the same. It is advised
that such wpe of practice should be avoided and bills be paid to
the employee concerned in time after proper checking as per the
guidelines of KVS and FRSR.



24. Stock Verification- It is seen that in most of the KVs annual stock

verification of various stocks is not done timely. As a result the

stock was not found as per the stock register.

25. While checking the MRPs of various articles in some of the KVs it

is found that the MRP was deleted from the packet of the article

due to which audit could not verify the rates from the

quotatlons. It is objectionable. please ensure that proper

checking of articles, its price, its packing should be ensured

before making payment of the articles.

26. Many Vidyalayas conducted local excursions for the students of

their Vidyalayas but it is observed that some of the KVs hired

the buses from the long distance and not maintained proper

record of the buses hired like Bus no.s / permit no.s /Insurance
validity/permitted for no.of passengers/No. of students travel/

Name of the students travelled/Name of the escorts etc.

27. Annual Maintenance Contract-Annual maintenance contract of
Photocopier / computers I Fax machines / printer / UpS is given

in various KVs without following instructions of KVS. It is

suggested that instructions should be followed in letter and

spirit.

28. In most of the KVs it is found that lots of items like computers,

photocopier machines, water coolers and furniture items are

dumped-out and these items are not in use, and it is not

economical also too get these items repaired. It is advised that
all such items may be taken up for condemnation after proper

verification and action as prescribed in KVS rules.

29.It is also noticed that many ltems are purchased without taking

care of existing items for e,g. water coolers & photo copy
machines are purchased but existing water coolers & photo copy



machines are not condemned or the same may be disposed ot

through buy back also by following proper procedure.

30. In all the KVs UBI uploaded pay bill is not being pasted in pay

bill register, which is irregular. Most of the KVs are preparing

two pay bills one for UBI and another for local reference. IT IS
HIGHLY IRREGULAR, ALL PRINCIPALS TO ENSURE THAT UBI

PAYBILL IS

ONLY TO BE PASTED IN PAYBILL REGISTER WHICH IS AN

AUDITABLE DOCUMENTS.

31.In some of the KVs EpF, ESI and service tax are being paid to
outsourcing agencies but proper proof of challan is not being
taken from the agency. In some cases the amount of challan
was found less deposited (for management share only in case of
EPF. IT MAY BE NOTED THAT KVS IS EXEMPTED FROM

PAYMENT OF SERVICE TM, HENCE NO SERVICE TAX IS TO BE

PAID TO THE OUTSOURCED AGENCIES.
I r ! r t r I ll r I r ll r rtll 

' 
r I ltrtr r r t a r ! t a ! | rr r t r t rr r t ! r r r a r t r t r r r r a r | !raa t r t r I


